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OO0 yTBep:KkIeHNN AIMUHUCTPATHBHOIO PerjiaMeHTa NpPea0CTABJICHMS
MYHUIMNAJbHOU ycayru «IlepeBoj sKnjioro nomMmenieHus1 B HesKMJI0e moMelieHue
U HEKHUJIOTO MOMeNIeHNs B JKIJI0e TOMeIleHHe)

B cootBercTBUN ¢ PenepanbHbIM 3ak0oHOM OT 27 utonst 2010 roga Ne 210-D3
«O0 opraHuzanuu NpenoCTaBIEHUSI FOCYJApPCTBEHHBIX W MYHUIMIAIBHBIX YCIYI»,
Pacnopspxkenuem IlpaBurennbctBa Poccuiickoit deneparnuu ot 18 centsiops 2019 N
2113-p «O0 yTBEep>KIEHUU MEPEUHs] TUMOBBIX IOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX
YCIYT, NPEAOCTABISEMBIX HCHOJHUTENBHBIMU OpPraHaMH TOCYJAPCTBEHHOW BIIACTH
cyonexToB Poccuiickoit @enepaiiiu, ToCy1apCTBEHHBIMU YUPEXKICHUSIMU CYObEKTOB
Poccuiickonn denepany 1 MyHHLIMIAIBHBIMU YYPEKICHHUAMHU, a TAKKE OpPraHaMu
MECTHOTO CaMOYIIPAaBJIECHUs», AIMUHUCTpAIUs CEIbCKOrO IoceneHus bopckoe
MYyHULIUTIaTBHOTO paiiona bopckuit Camapckoii o0nacTu

INOCTAHOBJISAET:

1. YTBepauThp nmpunaraemelii AIMHUHUCTPATUBHBIA PETIAMEHT MPENOCTABICHUS
MyHULIHNAIBHON yciayru «llepeBo KHIIOro MOMEIIEHHS] B HEKWIIOE TTOMEUIEHUE U
HEXKUJIOTO NTOMEILIECHHUS B KUJI0€ IOMELICHUEY.

2. Ilpusnate ytpatuBmiuM cuiy Ilpunoxenue Ne 1 «AIMUHHUCTpaTUBHBIN
perinaMeHT aIMUHHCTPALMU CEJIbCKOr0 MOCeNeHUs bopckoe MyHHIIMIAIbHOIO
paiiona bopckuit Camapckoil 001acTH 10 MPEAOCTABICHUI0O MYHUIIMTIATBHON YCIyTH
«[IpuHsiTHE MTOKYMEHTOB, a Tak)K€ BbIJaya PEIICHUN O MEPeBOJEC WU 00 OTKa3e B
MEPEBOJIC JKUIJIOTO MOMEUIEHUS B HEXUJIO€ WM HEXKHUIIOTO MOMEUIECHUS B KUJIOE» K
[ToctanoBneHUI0O AIMUHHUCTpPAIIUU CEIBCKOTO MocelieHuss bopckoe MyHUIIMTIATLHOTO
paiiona bopckmit Camapckoit obmactu ot 04.06.2012r. Ne 84 «O06 yTBepxkacHUU
aAMUHUCTPATUBHBIX PETIIAMEHTOB MYHUIIUNIATIBHBIX YCIYT.

3. Ony6nukoBath [locTtaHoBiieHue B razere «BecTHHK CEIBCKOTO MOCENEHUS
bopckoe» u pasMecTuTh Ha O(QUIMAIBHOM caiTe AJMHHUCTPALUU CEJIbCKOrOo
nocesneHus bopckoe MyHuIumnanbHOro paiiona bopckuit Camapckoit obiactu B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « IHTepHeT.



4. IlocraHoBleHHE BCTymaeT B CHJIy Ha CIEIYIOUMH [eHb [OClIe €ro
O(pHUIHATEHOTO OMyOIMKOBAHUS.

I'1aBa ceIbCKOT0 moceJIeHusa (25 s N.JI. Cam00abCcKHii




YTBEPXJEH

IIOCTAHOBJIEHUEM AJMMHUCTPALMH CENbCKOro noceseHus bopckoe
MyHULMNIAIBHOTO paiioHa bopckuit Camapckoii o0nactu

or 16.05.2023 r. Ne 78

AJIMMHHCTPATHBHBIN perjiaMeHT
MpeI0cTaBJIeHUsI MyHHIMNAALHOU yeayru «IlepeBoa :kuiioro moMenieHusi B HesKHIJI0€ TIOMellleHne U
HEKIWJIOT0 MOMEIEHHUS B )KIJI0€ IIOMEIIeHU e

1.001mue nosoxeHus

1. IlpeaMeT perynupoBaHus aIMHHUCTPATUBHOTO PETJIAMEHTA.

1.1. AIMUHUCTPATUBHBIA perjiaMeHT IMpeAoCTaBiIeHUs] MyHHIUNanbHON ycnyru «llepeBox >kumoro
MIOMEIIECHHS B HEKUJIOE MOMEIICHHE M HEXWIOTO MOMEIIEHHS B XKHUJIOC MOMEIICHHEe» (Iajee COOTBETCTBEHHO-
aJIMUHHUCTPATUBHBIA PETJIaMEHT, MyHUIIUIIANbHAS YCIYTra) YCTaHABIMBACT MOPSIOK U CTAaHAAPT MPEIOCTABICHHS
MYHHUIATATBEHON YCIYTH.

AIMUHUCTPAaTHBHBIA PETJIAMEHT OIPEACISCT TOPSAOK, CPOKHM M IOCIENOBATEIBHOCTH BBIMOTHEHHSI
aJIMUHUCTPATUBHBIX TPOLENYpP IO TPEIOCTABICHUIO MYHUIMIIANEHOW YCIyTH, TPeOOBaHUS K IMOPSAKY HX
BBINIOJTHCHUS, B TOM YHCJIE OCOOCHHOCTH BBITOJHEHUS aJMHHUCTPATUBHEBIX HPOLEAYp B JICKTPOHHOH (opme, a
TaKk)ke OCOOCHHOCTH BBINONHEHHUS aIMHHHUCTPATUBHBIX MPOIENYyp B MHOrOQYHKIHMOHAIBHBIX IIEHTpax
NPEAOCTABICHUS] TOCYJapCTBEHHBIX W MYHHIUIAIBHBIX ycuyr(manee— MOII), ¢opmbel koHTponms 3a
NPEAOCTABICHUEM MYHHIUNAIBHON YCIYTH, JOCYIeOHBIH(BHECYICOHBIN) MOPSINOK 00XAalOBaHHUS PEIICHUH U
neiictBuii  (Oe3melcTBHsA) OpraHa MECTHOTO CaMOYIPAaBICHHUS, JODKHOCTHBIX JIMII OpraHa MECTHOTO
camoymnpasieHus, pabotHukoB MOII.

[IpaBoBbIC OCHOBaHWS INPETOCTABICHHUS MYHUIIMIIAIGHONW YCIyTH 3akperuieHbl B [lpmmokenmn Ne2 x
HACTOSIIEMY aJIMUHUCTPATHBHOMY PETJIAMCHTY.

1.2. Kpyr 3asiButeneii.

MyHunMnmaneHasi yciryra IpeAoCTaBIsIeTCss COOCTBEHHHKY ITOMEIICHUS COOCTBEHHHKY MOMEINEHHS HIIH
YIOJIHOMOYEHHOMY UM JTUITY (Zlajiee - 3asiBUTENb).

1.3. TpeGoBaHuUs K IOPSAKY HHPOPMHPOBAHHUS O TIPEJOCTABICHUN MYHHUIIUIIATBHON YCITyTH.

1.3.1. Uadopmarus o mopsaKe U yCIOBHIX HHOOPMHUPOBAHHS O MPEJOCTABICHUN MYHHUITUIIATBHOW YCIYTH
MPEIOCTABIISCTCS:

CrienanyucToM YIOJIHOMOUYEHHOTO OpraHa IPH HENOCPEACTBEHHOM OOpAIICHHH 3asBUTEIS WM €ro
OPEACTABUTENS B YIIOJIHOMOYCHHBIA OpraH WU IOCPEICTBOM TENCPOHHON CBSI3M, B TOM YHCIE ITyTEM
pa3MenieHus Ha O(UIMATBHOM CaiiTe YIOJIHOMOYEHHOTO OpraHa B HH(pOPMAIMOHHO-TEICKOMMYHHKAIIMOHHON
cetn «HTEpHET (anee oduIHMaIbHBIN calT ynoaHoMoueHHoro oprana) (http://borsckoe.ru/);

myTeM pasMemieHus B (ereparbHOM TocymapcTBEeHHOW WH(pOpMAIMOHHOW cucteMe «EmuHbI mopran
rOCYIapCTBEHHBIX U MYHUIMIIAIBHBIX yCIyr(pyHKImii)» (nanee-EITY);

OyTeM pasMENICHUS Ha PETHOHAJBHOM IIOpTajie TOCYJApCTBEHHBIX W MYHHUIMIIAIBHBIX  YCIYT,
SIBJISTFOIIIEMCST roCyJapCTBEHHON nH(MOPMAIIMOHHON CHUCTEMOU Camapckoit obnactn
(https://gosuslugi.samregion.ru) (manee — PIIT'Y).

[Tyrem pa3MerneHuss Ha WHGOPMAIMOHHOM CTCHAEC B IIOMEIICHWH YIOJIHOMOYEHHOTO OpraHa, B
HH()OPMAIIMOHHBIX MaTepHAIaX;

[Tyrem myOnmkanyu HHGOPMALIMOHHBIX MATEPHAIIOB B CPEACTBAX MAaCCOBOM MH(pOpMAIINH;

IocpencTBoM OTBETOB HAa MICEMEHHBIC OOPAIICHHS;

Cotpynaukom M®II B cooTBeTCTBHUH € MyHKTOM 6.3 HACTOSIIIETO aIMUHUCTPATUBHOTO PETIAMEHTA.

OtBer Ha Tene(OHHBIN 3BOHOK JODKEH COAEpKATh MH(GOPMALUIO O HAMMEHOBAHUU OpraHa, B KOTOPBIN
oOpaTuics 3asBUTENb, (PAMUIUIO, WMs, OTYECTBO (IOCICAHES - MPU HAJTWMYUHM) M JOJDKHOCTH CICIMANNCTA,
NPUHSBIIETO TelIe(OHHBIA 3BOHOK. IIpyM HEBO3MOXXHOCTH MPHHSBIIETO 3BOHOK CIEIHUANICTA CAMOCTOSTEIHEHO
OTBETHTh HA IOCTaBJICHHBIC BOMPOCH! TeNCS(OHHBIA 3BOHOK IIEPEapECcOBBIBACTCS (IMIEPEBOMUTCSA) HA IPYroe
JOJDKHOCTHOE JIUIIO WIIM OOpPaTHBIIEMYCs TPaKJaHWHY COOOIIaeTcss HOMep TeiedoHa, 0 KOTOPOMY OH MOXET
MOJTyYUTh HEOOXOIMMYIO HH(OPMAIIHUIO.

B cnyyae mocrymieHus OT 3asBUTENs OOpalleHWss B NMHCbMEHHOW (DJICKTPOHHOH) (opMe OTBET Ha
oOparieHue HapaBIseTCs TAKKE B IMIICHMEHHON(IEKTPOHHOM) popMe He mo3nHee 30 KaleHIapHBIX THEH CO THS
peructpauuu obpamienus. [Ipu HampaBiIeHHN OTBEeTa YKa3bIBAETCSl NOJDKHOCTH JIMIA, MOJIHCABIIETO OTBET, a
TakKe GaMuIIKs, UMsl, 0TUYECTBO (TIOCIICHEE - TPU HATMYKMK) U HOMEp Telie(OHA UCTIOTHUTES.

1.3.2. CmpaBouHasi WH(pOpMAIMS O MECTOHAXOXKICHUU, Tpaduke pabOThl, KOHTAKTHBIX TeleoHaX
YIIOJIHOMOYCHHOTO OpTaHa, a/ipece 3JIEKTPOHHOH ITOYTH YIIOTHOMOYEHHOTO OpraHa pa3MelieHa Ha O(hUIaIbHOM
caiite yronHoMmoueHHoro oprana, EINI'Y, PIIT'Y.



http://borsckoe.ru/

CrpaBoyHasi ”HPOpPMAIIKS 0 MECTOHAXOXKJCHHH, Tpadrke paboThl, KOHTaKTHBIX Tesedonax M®II, agpece
anekTpoHHOM ouThl M®L] pasmerniena Ha odpuranbHOM caiite MDII.

2. CTaHaapT npegocTaBjieHus MyHHIHMIAJIBHONH YCIYTH

2.1. HaumeHoBaHMe MyHUIIMTIATHHON yCITYTH.

HaumeHoBanue MyHULIMIAIbHON yciyru - «llepeBoa XKUIIOro MOMELIEHHS B HEXHIOE IMOMELIEHHE W
HEXUJIOTO IOMEIICHHUS B )KUJIO€ IIOMEILIEHUEY.

2.2. HaumeHoBaHME OpraHa, Mpe0CTaBISIONIEr0 MyHUIIUTTAIEHYIO YCIYTY.

MyHuuunanpHas —yciayra IpenocTaBisiercd AJMHHUCTpalMedl celbckoro rmocesieHus bopckoe
MYHHUIIATIABEHOTO paiiona bopckuit Camapckoii obiacTu ( Janee -ymoJTHOMOYSHHBIH OpraH).

M®I] yuacTByeT B Mpe0CTaBIEHUN MYHUIIMITAILHON YCIIYTH B YaCTH:

- UadpopmupoBanus o Bompocam MpeoCTaBICHUS MyHUITUITATEHON YCITYTH;

- [Ipuem 3asiBiieHUI U JOKYMEHTOB, HEOOXOAUMBIX JJISl PEIOCTABIICHUS MyHULIMTIAIIBHON YCIYTH;

- Brlgauu pesynbpraTa IpefocTaBlIeHUs MyHULIMIIAIBHON YCITIYTH.

B mnpemocraBieHHMM MYyHHUIMIATBHOW YCIYTH B pPaMKaX MEXBEIOMCTBEHHOTO HH(POPMAIIIOHHOTO
B3auMOeHCcTBHs ydacTByeT DenepanbHas ciayk0a roCyAapcTBEHHOH PErHCTpallid, KajacTpa U Kaprorpadud,
OenepanpHas HaJOroBasi CIyK0a, CICIHAIM3UPOBAHHBIC T'OCYIAPCTBCHHBIE M MYHHUIIUINAIBHBIC OpraHU3aIUd
TEXHUYECKOW MHBEHTApU3aLHH.

3asBUTENb BIIpaBe MOJAaTh 3asBIeHHE O MepeBoje nomerieHus uepes MOPL[ B cooTBeTcTBHH C
coriaumieHueM O B3auMmojeicTBun Mexay MOPL[ ¥ ynoJHOMOYEHHBIM OpPraHOM, Ha JIMYHOM IIpHEME B
VIUTHOMOYEHHOM OpraHe, IOYTOBBIM OTIpaBiicHueM wiu ¢ momotibio EINTY, PIIT'Y mo ¢opme B cooTBETCTBHHA C
IIpunosxxenuem Ne3 k HacTosIEMYy aJMUHUCTPAaTUBHOMY PETJIAMEHTY.

3anpemaeTcst TpeOoBaTh OT 3asBUTENS OCYLIECTBICHUS JAEHCTBHI, B TOM 4YHCIE COIJIACOBAHUH,
HEOOXOJMMBIX UIS TOJTyYSHUS] MYHUITUITAIBHOM YCIIYTH U CBSI3aHHBIX C OOpAallleHHeM B HHBIC TOCYIapCTBCHHBIC
OpraHbl, OpraHbl MECTHOT'O CaMOYIPaBJICHUs, OpPraHU3allH, 38 UCKIIOUEHUEM MOJIYYEeHHUS YCIIYT, BKIIOUYEHHBIX B
MePeYeHb YCIYT, KOTOPHIC SIBISTIOTCS HEOOXOIMMBIMU M OOSI3aTENEHBIME JUTS TIPEAOCTABICHUS MYHHUIUITATBHON
YCIIyTH.

2.3. Onmcanue pe3ynpTara MpeIoCTaBICHUs] MyHUIIUTIATBHON YCIyTH.

PesynbraToM mpenocTaBieHUs] MyHUIIUNAIBHOW YCIIYTU SIBISAETCS MPHUHATOE YMOJHOMOYEHHBIM OPraHOM
pemieHre o0 mepeBolie WIM 00 OTKa3ze B IEPEBOAE KIJIOTO MOMEIICHHS B HEKWIOE MOMEIICHHE M HEXKUIIOTO
MIOMEIIEHHs B XXHIJIOe MoMerieHue (B (opMe IMOCTaHOBICHUS AIMHMHHCTPALUH CEIBCKOTro ImoceneHust bopckoe
MYHHUIIAIIAIBEHOTO paitona bopckuit Camapckoit odnacth), (1anee — perieHue).

®opma yBenoOMIIEHUS O TiepeBone (OTKaze B MEPEBOJE) KUIOTO (HEXHIIOrO) MOMEIIEHUS B HEXHUIIOE
(>kumoe) momereHne yTBepxkaeHa noctanoBieHueM [IpaBurtenbcTBa Poccuiickoit @enepanmu ot 10 aBrycra 2005
Ne 502 «O6 yrBepkneHHH (GOPMBI YBEIOMIICHHSI O IEpeBole (OTKa3e B MEPEBOAC) JKUIOTO (HEXKHIOTo)
noMmenieHus B Hexwinoe (xuinoe) nomemieHue» (IIpunoxenne Ne 4 k HacrosieMy aIMUHUCTPATUBHOMY
periamenTy) (ajnee - yBeIOMIJICHHUE).

PesynbraTr npegocTaBieHUs] MyHHLIUIIATBHON YCIIYTH MOXET OBITh MOJIyUYeH:

- B YIOJHOMOYEHHOM OpraHe MECTHOI'O CaMOYIpaBJIE€HHUsS Ha OyMaXHOM HOCHUTEJE MpPH JIMYHOM
oOpareHuw;

- B MO®I] Ha GyMa)KxHOM HOCHUTEJIC TIPU JINYHOM OOpaIleHUH;

- IOYTOBBIM OTIIPABIICHUEM;

- Ha EII'Y, PIII'Y, B ToM uucie B (opMe SIIEKTPOHHOTO JOKYMEHTA, IMOJITHUCAHHOTO 3JIEKTPOHHON
MOJIHUCHIO.

2.4. Cpok mpeaocTaBiIeHUss MyHUIUNAIBHONW YCIYTH, B TOM YHUCIIE C YIE€TOM HEOOXOJMMOCTH 0OpalleHus B
OpraHM3alliy, YYaCTBYIOLIUE B NIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH.

YIOTHOMOUYEHHBIH OpraH HPUHUMAET pEIIeHHEe O IepeBoAe MIM 00 OTKasze B IEPEBOAE JKUIIOTO
MOMEILEHHU B HEXUJIOE MOMEIIEHHE U HEXHUJIOTO TOMEIIEHUS B JKUJIOE NOMEIICHHE He Mo3JaHee yeM uepe3 45
JHEH co JHS MpeACTaBICHUS B YKa3aHHBIA OpraH JOKYMEHTOB, OOS3aHHOCTh MO TPEACTaBICHUIO KOTOPBIX
BO3JI0XKEHA Ha 3asBUTEJIS.

B cnyuae monaun noxymentoB B M®I[ cpok mpeaocTaBiieHUus] MyHULIMTAIBHOW YCIIYTH UCUUCISAETCS CO
JTHSI TTOCTYIUIEHHSI B YIIOJITHOMOUYEHHBIN OpraH J0KyMeHToB u3 M®II.

B cnyuae momaum noxymentoB uepe3 EIITY, PIII'Y cpox mnpenocTtaBieHHs HUCUHCISAETCS CO JHS
MOCTYIUICHHS B YIIOJHOMOYEHHBINH opraH nokymeHToB. Hampasnenue npunsareix Ha EINTY, PIITY 3aaBnenuii u
JOKYMEHTOB OCYIIECTBJISIETCS C HCIIOJIb30BAaHUEM €OUHOM CHCTEMBl MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3alMOJEUCTBUS M IIOJKIIOYEHHOW K HEM pPETMOHAIBHOM CUCTEMBl MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3alMOJIEHCTBUS.

IIpuocTaHoBieHHe TPEAOCTaBICHUS MYHHULMIIAIBHOM  yCIyrd 3aKOHOAATENbCTBOM  Poccuiickoit
®epnepanuy He PETYCMOTPEHO.



Cpok BblJauu JOKYMEHTOB, SIBJIAIOIIMXCSA PE3YIbTATOM IPEAOCTABIEHUS MYHHULMIIAIbHOH YCIYId — HE
Mo3/IHee YeM 4vepe3 3 padouyux JHS CO JIHSA MPUHATHSA PEIICHUS B COOTBETCTBHH C IMYHKTOM 3.1.3 HacTosIero
aJMMHHUCTPAaTUBHOIO PErjiaMeHTa.

2.5. HopmaTuBHBIE TPAaBOBBIE aKTHI, PETYIUPYIOLTHE PEIOCTABICHNE MyHUIIUIIATEHON YCITYTH.

[lepedeHr HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHPYIOMIUX MPEJOCTABICHUE MYHHIUIAIBHON YCIyTH (C
YKa3aHWEM WX PEKBH3HTOB W HCTOYHUKOB O(HIIMAIBHOTO OIYOIMKOBAHWSA), pa3MEIacTcss Ha OQUIHATEHOM
caiiTe yrnoJIHOMO4eHHOro oprana, Ha EIII'Y, PIIT'Y.

YTOTHOMOUYEHHBIH OpraH 00eCIeYnBaeT Pa3MeIIeHIE U aKTyaTH3aluIo EPEeYHs] HOPMATUBHBIX ITPABOBBIX
aKTOB, PETYIUPYIONINX MPEIOCTABICHUE MYHUIIMITAILHON YCIYTH, Ha CBOEM O(HIMATEHOM CaiTe.

2.6. McuepnbiBarolinii nepeveHb JOKYMEHTOB, KOTOpPbIE 3asiBUTEIb JOJKEH MPENCTAaBUTh CAMOCTOSTENBHO,
U JOKYMEHTBI, KOTOpPBIEC 3asBUTEb BIPAaBE NMPEICTABUTH 110 COOCTBEHHOW WHHWIIMATUBE, TaK KaK OHM IOIIEKAT
MIPEJCTABICHHUIO B PaAMKaX MEXKBEIOMCTBECHHOTO HH()OPMAIIMOHHOTO B3aNMOICHCTBHSL.

2.6.1. HcuepnplBaloliuii MepeueHb JTOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEIOCTaBICHUS MYHULMIAIBLHON
YCIIyTH.

1) 3asiBIeHME O MEPEBOJIC TOMEIICHHS;

2) mnOpaBOyCTaHABIMBAIOIIME JOKYMEHTHl Ha MEpPeBOAMMOE MOMelIeHHWe (MOATMHHUKH WU
3aCBUICTEIILCTBOBAHHBIC B HOTAPHUAIEHOM MOPSAKE KOTINH);

3) mIaH NEepeBOAMMOIO MOMEIICHHS C €ro TEXHWYECKHM OIHMCaHHEeM (B Cilydae, €CiIi IEepPEeBOANMOE
MOMEILEHHE ABISAETCS KUIbIM, TEXHUUECKUI MacropT TaKOTO MOMELEHHS);

4) mo3TaXkHbIi IJ1aH JO0Ma, B KOTOPOM HaXOJUTCS MEPEBOAUMOE ITOMEILEHHE;

5) TONTrOTOBIEHHBIA ¥ OGOPMIICHHBI B YCTAHOBJICHHOM TMOPSAJKE TPOCKT TIEPEyCTPOICTBA H
(Mnn)nepenyiaHUpOBKU MEPEBOAUMOr0 MOMEUIeHUs (B Cilydae, eCiid MepeycTpoicTBO U (WIM) NeperulaHupoBKa
TpeOyIoTCS Ui OOECICUCHUsT HCIIONB30BAHUS TAKOrO IOMEIICHHS B KAUeCTBE MKHJIOTO WM HEXKHUIOTO
MTOMETICHHUSA );

6) mpoTokoa obmero coOpaHus COOCTBEHHHUKOB MOMEIICHUH B MHOTOKBAPTHPHOM JIOME, COJEpPMKAIUA
pelenne 00 UX COTIacHH Ha IEPEBO/T KUIIOTO IOMEIICHHUS B HEKIIIOE TOMEIIICHHE;

7) cornacue KaX10ro COOCTBEHHHKA BCEX MOMEIICHHUH, IPHMBIKAIONINX K MEPEBOAMMOMY ITIOMEIICHHUIO, Ha
IIEPEBOJ KUIJIOTO MOMELIEHHS B HEXKUJIOE [IOMEILEHUE.

2.6.1.1 B cnyyae nampaBienus 3asBieHus nocpernctsoMm EINI'Y, PIII'Y, cBeneHus u3 JOKyMeEHTa,
YIOCTOBEPSIIONIETO JINYHOCTD 3asBUTEINS, MIPEACTABUTENS (POPMUPYIOTCS TIPH TOATBEPXKICHUN YUETHOH 3aIHCH B
EnuHolt cuctemMe WIOCHTH(QUKAMK W ayTEHTH(UKAIIMM M3 COCTaBa COOTBETCTBYIOMIMX IAaHHBIX YKa3aHHOU
VUETHOW 3almUCH MOTYT OBITh MPOBEPEHBI ITyTEM HANPABICHHUS 3alpoca C HCIONB30BAHUEM CHUCTEMBI
MEXBEIOMCTBEHHOT'0 3JIEKTPOHHOTO B3aMMOICUCTBUSL.

B cnyuae, ecnu 3asBiieHue 10AaeTCs yepe3 MPEICTABUTEINS 3asgBUTEINS], TAKOKE IPEACTaBIseTCa JOKYMEHT,
MOJITBEPKAAIOIINI TOJTHOMOYHSI Ha OCYIIECTBJICHHUE JEHCTBUN OT MMEHM 3asiBUTelNs. B KauecTBe NOKyMEHTa,
MOJITBEPKAAIOLIETO MOJIHOMOYHS HA OCYLIECTBIICHUE NEHCTBUNA OT UMEHM 3asgBUTEINS, MPEICTaBUTENb 3asBUTEIS
BIIpaBe MPEJICTaBUTh:

- OdopmMieHHYI0O B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoir denepanuu JOBEpEeHHOCTH (M1
(U3UIECKUX JTUIT);

- 0ohOpMIICHHYIO B COOTBETCTBHM C 3aKOHOIATEIILCTBOM Poccuiickoit ®denepanuu JTOBEPEHHOCTD,
3aBEPEHHYIO I1€YaTbl0 3asBUTENA U IOJIUCAHHYI0 PYKOBOIMTENEM 3asBUTENIA WM YHNOJHOMOYEHHBIM 3THM
PYKOBOAUTENEM JIULIOM (J1J151 FOPUIHUYECKUX JIHII).

B cnyuae, ecnu 3asBieHHe mojaeTcs depe3 mpencraButens 3asButens nocpeactsom EINTY, PIITY, u
JOBEPEHHOCTH TIPEICTABUTENS 3asBUTEIS M3TOTOBJIIEHA B AJIEKTPOHHOW (oOpMe, Takas ITOBEPEHHOCTH JOJDKHA
OBITh TOJNKMCAHA BJIEKTPOHHOW TMOAINHUCHIO, TPeOOBaHUS K KOTOPOW YCTaHABIMBAIOTCA 3aKOHOAATEIbCTBOM
Poccuiickoit deaepanuu, peryiupyonuM OTHOIIEHUS B 00JIACTH UCIIOIb30BAHUSA DIIEKTPOHHBIX MOAMHUCE.

VYnocroBepeHHas1, COBEpLIEHHAs WM BblJaHHAas HOTapUyCOM JOBEPEHHOCTb IPEICTABUTEINsI 3asBUTEIN B
JNEKTPOHHOH (popMe TOIDKHA COOTBETCTBOBATH TpeOoBaHusIM cTtaThi 44.2 OCHOB 3aKOHOMATENbCTBA Poccuiicko
Oeneparmm 0 HoTapuate ot 11 deBpans 1993 romga Nod462-1.

2.6.2. 3asBuTenp BIpaBe HE MPEICTABIATH JTOKYMEHTHI, MPEAYCMOTPEHHBIE B MOANMYyHKTax 3.4 MyHKTa
2.6.1, a Takke B cCiydae, €cClid MpPaBO Ha TNEPEeBOIMMOE IIOMEILIEHHE 3aperucrpupoBaHo B EnnHom
rOCYyJIapCTBEHHOM PEECTpe HEIBUKUMOCTH, JOKYMEHTBI, NpPEJYyCMOTPEHHbIE MONNYHKTOM 2 myHKTa 2.6.1
HaCTOSAIIEro aAMUHUCTPATUBHOIO pErilaMeHTa.

2.6.3. JIokyMeHTHI (MX KOTMH WJIM CBEJCHUS, COJEpKalluecss B HUX), YKa3aHHbIC B MOANMyHKTax 2.3.4
nyHkTa 2.6.1 HacToAIIero aJIMUHUCTPATHBHOTO pErJIaMEHTa 3allpalllBarOTCs YMOJHOMOYEHHBIM OpPraHoOM B
roCylapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpaBJIEHUS U IIOJBEJOMCTBEHHBIX TI'OCYNapCTBEHHBIM
OpraHaM MM OpraHaM MECTHOI'O CaMOYIpAaBJICHHUS OpraHU3alMsIX, B PacHOPsDKEHHMM KOTOPBIX HAaXOISATCS
yKa3aHHbIE JOKYMEHTBI, €CIIM 3asBUTENb HE MPEICTaBII YKa3aHHbIE JOKYMEHTBI CaMOCTOSTEIbHO.

B cootBerctBun ¢ mynkrom 3 crtateu 36 JXunmmuoro kozexca Poccuiickoit ®denepanuu yMeHbIIEHUE
pa3mepa 0OOIIETO MMYIIECTBA B MHOTOKBAPTHUPHOM JIOME BO3MOXKHO TOJBKO C COTJIACHS BCEX COOCTBCHHHKOB
MOMEUICHUH B IaHHOM JIOME ITyTeM €r0 PEeKOHCTPYKIIHH.



B cootBerctBum ¢ mynktom 2 crarbu 40 Kunmmuoro koaekca Poccuiickoit ®enepaunmu, eciau
PEKOHCTPYKIHS, IEPEyCTPOUCTBO | (MITH) epEIIaHUPOBKA ITOMEIIEHI HEBO3MOXKHBI 0€3 IPUCOCIMHEHHS K HIM
yacTh OOIIEro MMYIIECTBA B MHOTOKBAapTHPHOM JOME, HAa TaKUe PEKOHCTPYKLHIO, MepeycTpPOHCTBO H(WIIH)
NEePEeIUIaHAPOBKY MOMEIIEHUH JOJDKHO OBITh IIOMYYEHO COTJIACHE BCEX COOCTBCHHHKOB IOMEIICHHH B
MHOTOKBapTHPHOM JIOME.

YoTHOMOUYEHHBI OpraH, OCYLIECTBIISIOUINM MepeBOJl MOMELIEHUH, He BIpaBe TpeOOBaTh OT 3asBUTENS
MpecTaBleHle APYruX JOKYMEHTOB KpOME JOKYMEHTOB, UCTpEOOBaHHE KOTOPHIX Y 3asBUTENS JIOMYCKaeTcs B
COOTBETCTBHHU C ITyHKTOM 2.6.1 HacTOSIIEr0 aAMUHUCTPATUBHOTO PETIIAMEHTA.

ITo MeXBeZOMCTBEHHBIM 3allpocaM YINOJIHOMOUYEHHOI'O OpraHa, YKa3aHHBIX B a03alle MepBOM HACTOSILEro
MYHKTa, JOKYMEHThI (MX KONUM WJIM CBEIEHUs, COIepKallhecss B HHUX) MPEIOCTABISIOTCS TOCYAapCTBEHHBIMU
OpraHaMi, OpraHaMH MECTHOTO CaMOYIPABJICHHS U IIOJBEAOMCTBCHHBIMH TOCYJapCTBEHHBIM OpraHaM WA
OpraHaM MeECTHOTO CaMOYIpPaBJICHUS OpPraHU3ALUSAMHU, B PACIOPSIKEHUU KOTOPBIX HAaXOIATCS YKa3aHHBIE
JIOKYMEHTBI, B CPOK HE MPEBBIMIAONIUIA MATh pab0YMX JTHEH CO JTHS MOCTYIUICHHUS MEKBEIOMCTBEHHOTO 3a1poca B
OpraH WM OpTaHU3alHUIO, MPEJOCTABILIONINE TOKYMEHT M HH(OPMALWIO, €CIHM HHBIE CPOKH MOIATOTOBKH U
HAIpaBJICHUS OTBETA HA MEKBEJOMCTBEHHBIN 3alpoc HE YCTaHOBJICHHI (elepalbHBIMU 3aKOHAMH, IPAaBOBBIMU
aktamu [IpaButenbctBa Poccuiickoit denepanvy ¥ NPUHATEIMA B COOTBETCTBHU C (pellepabHBIMA 3aKOHAMU
HOpPMaTHBHBIMHY MTPABOBLIMH aKTaMH cyOBbekToB Poccuiickoit denepanmu.

2.7. VcuepnblBaroIMii MEpeYeHb OCHOBAHWH IS OTKa3a B IMPHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPeI0CTaBIeHU MyHUIIUNIATBHON YCIYTH.

OTtkaz B 1mpueMe JOKyMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBIEHUS MYHHULMIIAIbHON YCIIyTH,
3aKoHo1aTenbcTBOM Poccuiickoit denepamu He IPeyCMOTPEH.

2.8. HcuepnblBaoluii mepeuyeHb OCHOBAHWUM ISl MPHOCTAHOBICHHUS WIM OTKa3a B IPEIOCTaBICHUU
MYHHUIIATATEHON YCIYTH.

[IpuoctaHoBieHre TMpPENOCTaBICHUS MYHHUIIMNAIBHONH  YCIYIHM  3aKOHOJATeNbcTBOM  Poccuiickoit
®enepannu He IPETyCMOTPEHO.

OTka3 B MepeBOJE KWIOTO NMOMEIICHHS B HEXWIOE MOMEIICHHWE WIM HEXHUIOTO MOMEIIEHUS B KUIOe
MIOMEIIIEHHE TOITYCKACTCS B CIIyJae, eClIu:

1) 3asgBUTENIEM HE TMPEICTABJICHBI JIOKYMEHTBI, ONpeJelieHHble MTyHKTOM 2.6.1  HacTosIero
aJIMUHHUCTPATHBHOTO PErIaMeHTa, 00s3aHHOCTh IO MPEICTABICHHUIO KOTOPHIX C YUETOM ITyHKTA 2.6.3 HACTOSIIETO
aJIMUHHUCTPATHBHOTO PETrJIaMEHTa BO3JIOXKCHA Ha 3asIBUTEIIS;

2) mOCTYIUIEHHSI B YIIOJTHOMOYCHHBI OpraH OTBETa OpraHa rOoCyZapCTBEHHOH BIIACTH, OpraHa MECTHOTO
caMOyImpaBjieHUs JUOO TMOJBEJOMCTBEHHONH OpraHy TOCYJapCTBEHHOW BJIAaCTH WJIM OpraHy MECTHOTO
CaMOYIPaBJICHUS OpPraHW3allMd Ha MEKBEIOMCTBCHHBIA 3alpoC, CBHICTENBCTBYIOIIETO 00 OTCYTCTBHHU
JOKyMeHTa u(Win) HH(POPMAIIUH, HEOOXOIUMBIX IJIS1 IEPEBOAA JKUJIOTO ITOMEIIEHHS B HEXKIIIOE TOMEIICHUE TN
HEXUJIOTO MOMEIIEHHS B )KUJIO€ ITOMELIEHHE B COOTBETCTBUH C IMYHKTOM 2.6.1 HAcCTOSIIETr0 agAMUHUCTPATUBHOTO
periiaMenTa, e COOTBETCTBYIOIIUHA TOKYMEHT He OBbLIT MPEICTABICH 3asBUTEIEM IT0 COOCTBEHHON MHHITHATUBE.
OTKa3 B IEpeBO/IC JKIIOTO MIOMEIICHHUS B HEXXHUIIOE TIOMEIICHUE FITH HEXXIIOTO MIOMEIICHHUS B KHUIIOE [TOMEIIICHIE
M0 yKa3aHHOMY OCHOBAHHIO JIOIYCKAeTCsA B Cllydae, €CJIM yIOJIHOMOYEHHBIH OpraH Mocjie MoJydeHHus OTBETa Ha
ME)KBEJIOMCTBEHHBIH 3allpoC YBEAOMMWJI 3asBUTENSl O IOJIYYEHWH TaKOrO OTBETa, MNPEAJIOKHI 3asBUTEIIO
MPEJCTaBUTh JTOKYMEHT W(WMiu) WH(pOpMAaInio, HeoOXOAUMBbIC Ul TIEPEBOJIa KHIJIOTO TIOMEIICHUS B HEXHIIOE
MOMEIIEHUE WM HEXWIOr0 NOMENICHMS B JKWIOE NOMEIICHUE, TPeIyCMOTPpEeHHBIE MyHKTOM 2.6.1 HacTosmero
aJIMUHHUCTPATHBHOTO PErJIaMEHTa, ¥ HE MONYyYHI TaKhe TOKYMEHT H(WIK) WHGOPMAIMIO B TCUCHHUE ISITHAAIATA
pabouux mHEH co THS HAMPABICHHUS YBEIOMIICHIS

3) mpencTaBlieHUS JIOKYMEHTOB, OTPEACICHHBIX IyHKTOM 2.6.1 HAcTOSIIEro aJIMUHHCTPATUBHOTO
periiaMeHTa B HeHa JISKAIINi OpraH;

4) HecobmoeHHe MPeIyCMOTPEHHBIX cTaTheil 22 JKMINIIHOTO Ko/IeKca YCIOBHH MepeBo/ia MOMELIeHHS, a
UMEHHO:

a) €clid JIOCTYyNl K TMepPeBOJUMOMY TIOMEIICHUIO HEBO3MOXKEH 0€3 MHCIONb30BaHMus IOMEIICHUH,
00ecneunBaroIMX JOCTYI K KUJIbBIM MOMEIICHUSM, WIH OTCYTCTBYET TE€XHHYECKas BO3MOXHOCTh 000pyIOBaTh
TaKOW JOCTYI K TaHHOMY ITOMEIIEHHUIO (TP IIEPEBOJIC KIJIOTO TIOMEIICHHUS B HEXKUIIOE TIOMEIICHNUE);

0) ecnu TmeEpeBOAMMOE TIOMEIICHHE SBISETCA YacTh0 KHJIOTO TIOMEIIeHUs JHO00 HUCHOIb3yeTcs
COOCTBEHHMKOM JIaHHOTO MOMELICHHUS WM UHBIM TPaKIAHWUHOM B KayecTBE MECTa MOCTOSIHHOTO MPOYKHUBAHHS
(TIpy TIepeBo/Ie JKUITOTO TIOMEIIEHUS B HEXKHIIOE TTOMEIICHNE);

B) ©CJIM IIPaBO COOCTBEHHOCTH Ha NIEPEBOIMMOE TTIOMEIICHHE OOpPEMEHEHO MpaBaMy KaKUX-JIMO0 JIUIT;

I) ecind Tocje MepeBoJa M3 JKUJIOTO IMOMELIEHHs B HEXWUJIOe IMOMEUICHHE HCKIIYeHa BO3MOXKHOCTh
JOCTYTIa C UCIIOIH30BAaHUEM ITOMEIICHUH, 00eCTICUNBAIOIINX JOCTYI K KHJIBIM ITOMEIICHUSIM;

I) €cIH TpH IEepeBOAE KBAPTHPHI B MHOTOKBAPTHPHOM JIOME B HEXHJIOE IMOMEIIECHHE HE COONIOICHBI
CIICAYIOIINE TPEOOBAHMS:

- KBapTHpa PacHoIOKeHa Ha MEPBOM ITaXKe YKa3aHHOTO JI0Ma;

- KBapTHpa pPAacHOJOXKEHa BBINIE MEPBOTO ATa)ka YKAa3aHHOTO JIOMa, HO ITOMEIIEHHS, PACIIOJIOKCHHBIC
HENOCPEICTBEHHO M0/ KBAPTUPO, IEPEBOIUMON B HEXKUIIOE MOMEIIEHUE, HE SIBIISIIOTCS JKUIIBIMHU;



€) TaKk)Ke He JOMyCKaeTCs:

-[IepEeBO/JI )KUJIOTO IIOMEIIEHUS B HAEMHOM JIOME COLMAJIbHOIO UCIIOIb30BAaHUS B HEKUIIOE TIOMELIECHUE;

- TEPeBOJ JKUJIOTO TIOMEIIEHUS B HEXWIOE IOMEUIEHHE B LEISIX OCYIIECTBICHUS PEIMTHO3HOMN
JIESTENIbHOCTY;

- IEpeBOJ HEXWUJIOIO IOMELIEHUs B JKUIOE IIOMELIEHHE, €CIM TaKoe IIOMEIEHUE HE OTBEYaeT
TpeboBaHusaM, ycTaHoBleHHbIM IloctanoBnenueMm IlpaButensctBa P® ot 28 smBaps 2006r. Ned7 «O0
yrBepxaAeHuH [1o10)keHUs 0 MPU3HAHUK TIOMEIIEHUS JKUIIBIM TOMEUICHUEM, KHUJIOTO MOMEUICHHU HEPUTOIHBIM
JUIsL TIPOYKUBAHMSI, MHOTOKBAapTUPHOI'O IOMa aBapUMHBIM U MOAJIEKAILIUM CHOCY WM PEKOHCTPYKLMH, CaZoBOIO
JOMa J>KWIBIM JOMOM M JKWJIOrO JOMa CaJOBbIM JIOMOM» HIH OTCYTCTBYET BO3MOXHOCTh OOECIEUYHUTh
COOTBETCTBUE TAKOT'O MIOMEIIEHHUSI YCTAHOBJIEHHBIM TPEOOBAHUSM.

5) HecooTBeTcTBUS MPOEKTa MEpEyCTPOHCTBa U (MIIH) NEPEIUIAHUPOBKH OMEIICHNS B MHOTOKBApPTHPHOM
JoMe TpeOOBaHUSIM 3aKOHOAATENbCTBA.

Hemonyyenne wnM HECBOEBPEMEHHOE IOJIyY€HHE JIOKYMEHTOB, YyKa3aHHbBIX B IyHKTe 2.6.1.
aIMMHUCTPAaTUBHOIO perjaMeHTa M 3alpollIeHHBIX B TIOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIpaBJICHUs U IMOJABEJOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJCHMS
OpraHU3aLUAX, B PACIIOPSKEHUHU KOTOPBIX HAXOIATCA yKa3aHHbIE JOKYMEHTBI, HE MOXKET SIBJISITHCS OCHOBAaHUEM
JUIsL OTKa3a B IIEPEBOAE KWJIOTO IOMEUICHHS B HEKWIOE INOMELICHHE WIM HEKWIOIO IOMEIEHHUS B KHIOE
IIOMELIEHHUE.

2.9. IlepeueHb ycayr, KOTOpbIE ABJISIOTCS HEOOXOOUMBIMH M O0S3aTENbHBIMU AJIi MPEJOCTaBICHUS
MYHULMTNIAIIBHOW YCIIyTHM, B TOM YHWCJE CBEAEHHS O JOKyMEHTe (IOKYMEHTax), BblJIaBaeMOM (BbIIaBaE€MbIX)
OpraHU3aLUAMH, YYACTBYIOIMMHU B IIPEIOCTABICHUN MYHULUIAIBHON YCIYTH.

Ycnyru, KOTophle SBISIOTCS HEOOXOAMMBIMU M OOSI3aTENBHBIME JUIS MPEAOCTABICHUS MYHHIIUIATHHON
YCIIyTH:

1) Yenyra mo moAroToBKe MPOEKTa MEpeyCTPOHCTBA M (MIIH )[IEPETIAHUPOBKH MIEPEBOIMMOTO TIOMEIICHUS
(B citydae, eciu nepeyCTPOUCTBO U (HITH) MEPEIUIAaHUPOBKA TPEOYIOTCS Ui 00ECIICUCHNUS UCTIOIB30BAHUS TAKOTO
MOMEIEHHS B KAUYECTBE KIJIOTO WM HEXXUIIOTO TIOMEIICHUS );

2) OdopmiieHHE JTOKyMEHTA, YAOCTOBEPSOIIErO NpaBa (MIOJTHOMOYHSI) TIPEJACTABUTEINA, B CiIydae, €Clii 3a
IPEIOCTABICHUEM YCIIYTH 00pamaeTcs MpeacTaBUTEeNb 3asBUTEIIS,

2.10. [opsanok, pa3mep U OCHOBaHMS B3UMaHUA FOCYJapCTBEHHON MOLUTMHBI UM HHOM IJIaThl, B3UMaeMON
3a [IPEelOCTaBICHUE MYHUIUIIAIbHON YCIIYTH.

[IpenocTaBnenne MyHUITUIATBHOW YCIYTH OCYIIECTBISETCS OECIUIATHO, TOCYIapCTBEHHAs MOLUIMHA HE
YIJIaYHBACTCS.

2.11. Tlopsanok, pa3Mep U OCHOBAaHHUS B3MMaHUs IUIATHl 3a MPENOCTABICHHUE YCIYT, KOTOpbIE SBIAIOTCS
HEOOXOOMMBIM M OOS3aTENbHBIMHU U MPEAOCTABICHUS MYHHIUIIAIBHOW YCIYTH, BKIIOYAs HH(POPMAIUIO O
METOJUKE pacuera pa3Mepa TaKou IUIaThL.

ITopsanok, pa3Mep U OCHOBaHMS B3UMAaHHUA IUIATHI 32 MPEAOCTABIECHHE YCIYT, YKa3aHHbIX B MyHKTe 2.9
HaCTOSAIIET0 aJIMUHUCTPATHUBHOIO PETJIAMEHTA, OIPENENAeTCs OpPraHHU3alUsSMH, PEJOCTaBIISIIOIUMHU JaHHbIE
YCIIyTH.

2.12. MakcuMaibHbIil CpPOK OXHMIAHHS B Oudepend IMpH IoJade 3ampoca O IMPeloCTaBICHUU
MYHULMIIAJIIBHOW yCIYT'Y U IPU IOJIYYEHUH pe3ysibTaTa IPel0CTaBIeHNs MyHUIIMIIAIBbHON YCIIYTH.

MaxkcumanbHbI CpOK OXMJAHUS B OUepeU NpH IoJaue 3asBICHUS O NPEJOCTaBIEHUU MYHULUIAIbHON
YCIIYTU U MPH MOJIy4YEHUH Pe3ysbTaTa TaHHOW MYHUIIUIIAILHON YCIYTH HE TOJDKEH MPEeBbIaTh 1S MUHYT.

2.13. Cpoku MopsIIOK PETUCTPALIMH 3aIIpoca 3asiBUTENS O TIPEIOCTABICHUHA MyHHUIIUTIAIIBHON YCIYTH.

3asBICHHE O TPEIOCTABICHUH MYHHIMIAIBHON YCIYTH, IpPEACTaBICHHOE 3asBUTENEM JHYHO JIMOO €ro
MPEeICTaBUTEIEM, PETUCTPUPYETCS YIIOJHOMOUYEHHBIM OpPraHoM B TedeHue 1 paboyero JHs ¢ AaThl NOCTYIICHUS
TaKOT'0 3asBJICHUS.

3asBICHHE O TPEAOCTaBICHUH MYHHIMNAIBHONH YCIYI'H, NpEACTaBICHHOE 3asBHUTENEM JHOO ero
npeactasuteneM depe3 ML, peructpupyercs ynoaIHOMOYEHHBIM OPraHOM B JIEHB NOCTyIUIeHus: oT M®ILI.

3asBieHUE, NOCTyNUBIIee B AeKTporHoi ¢opme Ha EINTY, PIII'Y peructpupyercs yIoJTHOMOYCHHBIM
OpraHoM B JICHb €r0 MOCTYIUICHHSI B CIIy4ae OTCYTCTBHSI aBTOMAaTHUECKOW perucrpamuu 3ampocoB Ha EINTY,
PIIT'Y.

3asiBlieHHe, MOCTYNMBIIEE B Hepabouee BpeMs, PEerHCTPUPYETCsl YIMOJTHOMOYEHHBIM OPraHOM B IEpPBBII
pabouwii JeHb, CIICAYIONINIA 3a JTHEM €T0 MOTyYSHYSL.

2.14. TpebOoBanHs K TIOMEIICHUSM, B KOTOPBIX IPENOCTABISACTCS MYHUIIMITAIbHAS yCIayra, K 3aiy
OXKUJIAaHWS, MECTaM JUTS 3aIOJTHEHHS 3allPOCOB O MPEIOCTABICHAH MYHUIUMAIBEHON YCIYTH, HHPOPMAIIHOHHBIM
CTeHAaM ¢ oOpa3laMH HX 3alOJHEHHs M IEepeYHeM IOKYMEHTOB, HEOOXOAMMBIX JUII TPENOCTaBICHHUS
MYHHUIATIAIBHON YCIYTH, B TOM YHCIE K OOECIIEYCHUIO NOCTYIMHOCTH U MHBAJIHIOB yKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoil @enepaunu 0 COLMANBHON 3alIUTe HHBAIUIOB.

2.14.1. TlomemeHust YMOJIHOMOYEHHOTO OpraHa M TPEJOCTABICHUS MYHHUIMIAIBHON YCIyTH
pa3MenaTcs Ha MEpBOM JSTaKe 3[aHUSA, 00OPYIOBAHHOTO OTHACIBHBIM BXOIOM, JHOO B OTAEIHHO CTOSIIEM
3IAaHUU UL CBOOOJHOTO JOCTyIa 3asBHTeNei. [lepenBinkeHre Mo MOMEIICHUSIM YIOJHOMOYEHHOTO OpraHa, B



KOTOPBIX IPOBOJUTCS TPHEM 3asBICHHUS M JOKYMEHTOB, HE JOJDKHO CO3/aBaTh 3aTPYAHEHUH IS JIUI C
OTPaHMYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI.

IIpn pacnonokeHUH T[OMEIIEHUs] YIOJIHOMOYEHHOr0 OpraHa Ha BEpXHEM JTaXe CIEeLUaINCThI
YIIOJIHOMOYCHHOTO OpraHa 00sf3aHBl OCYIICCTBIIATH MPHUEM 3asBUTEICH Ha MEPBOM STaXKE, €CIH IO COCTOSHHIO
3/I0POBBS 3asIBUTEIb HE MOXKET ITOIHATHCS 110 JICCTHHIIE.

Ha tepputopuu, nmpuseraromniel K 3JaHUI0 YIOJTHOMOUYEHHOTI'O OpraHa, OpraHu3yOTCsl MecTa JUid MapKOBKU
ABTOTPAHCIIOPTHBIX CPEICTB, B TOM YHCIE MECTa JUIS MAapKOBKU aBTOTPAHCIOPTHBIX CPEICTB MHBAIUAOB (HE
MeHeel( MpOIeHTOB MeCT, HO HE MEHEE OHOTO MECTa), JOCTYI 3asBHTENICH K MapKOBOYHBIM MECTaM SIBIISCTCS
OecIIaTHBIM.

[ToMerienne YNOTHOMOYEHHOTO OpraHa s IpueMma 3asBUTeNeld o0opyayercs HH(DOPMAIMOHHBIMU
CTEHIaMH, Ha KOTOPBIX pa3MemnaeTcs GpopMa 3asBICHUS C 00pa3loM ee 3allOJHEHHS W IePEUeHb TOKYMEHTOB,
HEOOXOUMBIX JUTS TIPEAOCTABICHISI MyHUIIHITAIEHON YCITYTH.

ITomerieHnsi, B KOTOPBIX OCYLIECTBIIAIOTCA ACWCTBUS IO NPEAOCTABICHUIO MYHHLMIIAIbHON YCIyTH,
o0ecrieunBalOTC ~ KOMIBIOTEPAaMH, CpPEACTBAMH  CBSI3M, BKIIOYass JOCTYn K  HH(QOPMAIMOHHO -
TEIEKOMMYHUKAIIMOHHOW  cetn  «lHTepHeT»,  OpPITeXHMKOW,  KAHLEIAPCKUMH  NPHHAIICKHOCTIMH,
UHQOPMAIIMOHHBIMH W CIIPAaBOYHBIMH MaTepHallaMd, HATIIHOW WH(OpMAIMeH, CTYIbSIMH U CTOJIAMH,
CPEACTBAMH IOXKAPOTYIICHUS] M OIOBELICHHWS O BO3HUKHOBCHWH YPE3BBHIYANHOM CHUTyaluH, OOCTYIOM K
pETHOHANBHON CHUCTEME MEKBEAOMCTBEHHOTO DJICKTPOHHOTO B3aMMOJCHCTBHS, a TaKKe O0eCIeUnBaeTCsI
JOCTYIHOCTh JJI1 MHBAJIWAOB K YKAa3aHHBIM MOMEILIEHUAM B COOTBETCTBHMHU C 3aKOHOJATENLCTBOM Poccuiickoii
®Denepalivv 0 COUUANBHON 3alIUTe UHBATUIOB.

3a7 oKUIaHMS, MECTa JUIS 3aII0JIHEHHMS 3alIPOCOB M TpHEMa 3asiBUTENeH 000pYIyIOTCS CTYNIBIMH, U (MJIH)
KPECENbHBIMU CEKITUSIMU, H(HITH)CKAMbSIMH.

WudopmanoHHble MaTepHaNbl, NpeJAHA3HAYCHHBIC M1 HWHGOPMUPOBAHUSA 3asBHTENCH O IOPSAKE
NPEAOCTABICHUS] MYHUIUIAIBHON yCIyTH, pa3MeIIaloTcsi Ha HMH()OPMAIMOHHBIX CTEHMAAX, PACIONOXEHHBIX B
MecTaX, 00ECHECYUBAONINX JIOCTYI K HHAM 3asBHTENCH, U OOHOBISIOTCS NPU HM3MCHEHHWH 3aKOHOJATEIBCTBA,
PETYIUPYIOLIETO MPEJOCTaBICHNE MYHULIUIIATBHOMN YCIIyTH, U CIIPABOYHBIX CBEJIEHUI.

HuadopMaoHHsle CTCHAB JODKHBI PAacIoiaraTbCsi B MECTE, TOCTYIHOM ISl IIPOCMOTpa (B TOM HYHCIIE
npu OOJIBIIOM KOJIMYECTBE TIOCETHTENICH).

2.14.2. Inst obecniedeHus JOCTYIMTHOCTH MOMYICHUS MYHHUITUIIATHHOW YCIYTH MATOMOOMIEHBIME TPYIIIIAMHK
HACEJICHUS 3[aHHS W COOPY)KCHHS, B KOTOPBIX OKAa3bIBACTCS yCIyra, 0OOPYAYIOTCS COTJIACHO HOPMATHBHBIM
tpeboBarusaM «CIT 59.13330.2016. Ceonx mpaBui. JIOCTYIHOCTh 3AaHUK M COOPYKCHHU JJIi MaJIOMOOUITBHBIX
rpynmn HaceneHus. AkryanusupoBanHas pepakuus CHull 35-01-2001».

B kabuneTre mo mpueMy MaTOMOOWIBHBIX TPYIIT HACEICHUS WMEETCS MEIAWIMHCKAs alTeydKa, IMHUTHeBas
Boza. Ilpu HEOOXOAMMOCTH COTPYTHHK YIIOJTHOMOYECHHOTO OpTraHa, OCYIIECTBIIIOINN IPHEM, MOXKET BBI3BATh
KapeTy HEOTJIOKHOW CKOPOIl MOMOILIH.

[Ipu obpamiennu rpaxJaHuHA ¢ HapyHICHHSIMA (YHKIUH OMOPHO-ABHTATEIFHOTO ammapata pabOTHHKH
YIIOJIHOMOYEHHOTO OpraHa IpeIIpUHIMAIOT CIEAYIOINE JeHCTBI:

- OTKpBIBAIOT BXOJHYIO JBEph M TIOMOTAlOT TpaXJAaHUHY OECHpEeIsATCTBEHHO IMOCETUTh 3/laHHUe
YIOJIHOMOYEHHOI'O OpraHa, a Takyke 3apaHee MpeaynpexIaloT O CYIIeCTBYIOIUX 0apbepax B 31aHUY;

- BBUSICHSIIOT LIEJTb BU3WTA TPAXKIAHWHA U COMPOBOXKIAIOT €r0 B KAOMHET IO MPHUEMY 3asBICHUS; IOMOTalOT
rpaXJaHWHY CeCTh Ha CTYyJl WM pPAacHojiaraloT Kpeclo-KOJSICKY Y CTOJa HAampoTHB —CIICHHAJIHCTA,
OCYILIECTBIISIIOILETO IPUEM;

- COTPYAHHUK YIIOJTHOMOYEHHOTO OPraHa, OCYIICCTBISIONINI pHUeM, IPUHIMAET IpaskIaHUHA BHE OUEPEH,
KOHCYJIBTHPYET, OCYIIECTBIISICT HpPUEM 3asBICHUS C HEOOXOAWMBIMH IOKYMEHTAMH, OKa3bIBacT IIOMOIIb B
3aMOJJHEHUH OJIAHKOB, KOTIHPYET JOKYMEHTEI,

- N0 OKOHYaHHWU TIPEIOCTABICHUS MYHHUIUIIAJIBHOW YCIYTH COTPYAHUK YIIOJIHOMOYEHHOTO OpraHa,
OCYIICCTBIIIONIMNA TIPHEM, IIOMOTAeT TPaKAAHUHY ITOKHHYTH KaOWHET, OTKPBIBACT IBEPH, COMPOBOXKIAET
rpaXJaHWHA IO BBIXOJA U3 3/IaHUs M IIOMOTaeT MOKUHYTH 3/IaHHe; MepeaacT TpaKIaHuHa COMPOBOXKIAIONIEMY
JIUILY WM 110 €r0 XKEJIAHUIO BhI3bIBAET aBTOTPAHCIIOPT M OKA3bIBAET COJICHCTBHE P €ro MOcaKe.

Ilpu oOpameHnn TpaXgaH C HENOCTAaTKaMH 3peHUs PpaOOTHUKM  YIOJIHOMOYEHHOTO OpraHa
MPEeANPUHUMAIOT CIEeIYIOIINe T1eHCTBHS:

- COTPYIHUK YIOJIHOMOYEHHOI'O OpraHa, OCYLIECTBISIOUINNA IPHUEM, TPUHUMAET rPpaXkIaHuHA BHE O4epely,
IIOMOTAaeT COPHUEHTHUPOBATHCS, CECTh HA CTYN, KOHCYNbTHPYET, BCIYX INPOYHUTHIBACT JOKYMEHTHI M Jajiee IO
HEOOXOIMMOCTH TPOU3BOINT MX BhIAady. [Ipu oOmeHnn ¢ rpaxIaHMHOM C HEAOCTATKaMH 3PCHUS HEOOXOIUMO
o0maThcss HEMOCPEICTBEHHO C HUM CaMHM, a HE C COIPOBOXKIAMONINM €ro JIUIOM, B Oecele MONb30BaThCs
OOBIYHOM PAa3TOBOPHOM JICKCUKOI, B IIOMEIICHUH HE CIEAYeT OTXOAUTH OT HeTo 0e3 MpeaynpeKaeHuUs;

- COTPYIHHK YIIOJIHOMOUYCHHOTO OpraHa OKa3bIBaeT IIOMOIIb B 3allOJHEHWH OJaHKOB, KOMUPYET
HEOOXOJMMBIC JTOKYMEHTHI. J[JIsi TOATMCAaHUs 3asBICHUS MMOIBOIUT JHCT K aBTOPYYKE TPakIaHWHA, TOMOTAeT
COPHEHTHPOBAThCA M ToAmucats OnaHk. Ilpm HEOOXOIMMOCTH BHIJAIOTCA MAMATKH JUIS CIA0OBUISAIINX C
KPYITHBIM IIPUPTOM;



- 10 OKOHYaHW{ TIPEIOCTABICHHS MYHHIUIIAJIBHOW YCIYTH COTPYAHHUK YIIOJIHOMOYEHHOTO OpTraHa,
OCYIICCTBIIONINN TPHUEM, TIOMOTaeT TPaKAaHUHY BCTAaTh CO CTYJA, BBINTH W3 KaOMHETAa, OTKPHIBAET ABEPH,
CONPOBOX/IAET IpakAaHWHA K BBIXOAY W3 3/1aHMSA, ¥ MPOBOXAET Ha YIUILY, 3apaHee MpeaylpeanB MOCETUTENs O
CYIIECTBYIOIIMX Oaphepax B 3[aHHUM, INEpeNacT TpakIaHWHA COMPOBOXKAAIOMIEMY JIMIY MM IO JKCJIAHUIO
rpakJaHWHA BBI3BIBACT aBTOTPAHCIIOPT.

[pu oOpamenun rpaxaanuHa ¢ jgedexTamMu ciayXxa pabOTHHUKH Yy  YIOJIHOMOYEHHOTO OpraHa
NpEeINPHHAMAIOT CIIeTyIOIINe AeHCTBHS:

- COTPYIHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOMINI MpHeM TpakgaH C HapyIIeHHEM CIlyXa,
oOpamaercs HENOCPEICTBEHHO K HEMy, CIpaliMBaeT O IIeIM BH3HTa M JaeT KOHCYJIBTALMI0 Pa3MEPEHHBIM,
CITOKOMHBIM TEMIIOM PEuH, IIPU 3TOM CMOTPHT B JIUIIO TIOCETHTENS], TOBOPHUT SICHO, CJIOBA JIOTIOIHAET MOHATHBIMU
JKECTaMH, BO3MOXHO OOIICHHE B TMHUCHBMEHHOW Qopme nuO0 depe3 TepeBOJYHKA JKECTOBOTO S3bIKA
(cypIonepeBoI4HK);

- COTPYJHHK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIONINH MpHEM, OKa3bIBaeT IMOMOIIb U COJCHCTBHE B
3aMOJTHEHUH OJIAHKOB 3asIBIICHUHN, KOIUPYET HEOOXOJMMbIE JOKYMEHTHI.

2.14.3. TpeboBaHusl K KOMGOPTHOCTH U JOCTYITHOCTH MPEJAOCTABICHUS MyHHUIIMITAIbHON yciyru B MOI]
yCTaHaBIIMBAIOTCA TocTaHoBiIeHHeM IlpaButensctBa Poccmiickolt ®enepamm ot 22.12.2012 Ne 1376 «O06
yIBepkaeHun llpaBun opraHu3amuy  IeSTEIBHOCTH MHOTO(YHKIMOHATIBHBIX LEHTPOB IIPEIOCTaBICHHUS
rOCYAapCTBEHHBIX M MYHUIIUIIAIBHBIX YCITYTY.

2.15. Ioka3zareny JOCTYITHOCTH U Ka4eCcTBa MyHHUIIMIIAIBHON YCIYTH.

KonmuecTBo B3anMOEHCTBHIA 3asBUTEIS C COTPYJHUKOM YIOJIHOMOYEHHOTO OpraHa IpH MPeI0CTaBIeHIH
MYHHUIUTAIBHON yCIyru-2.

[IponomKUTeNEHOCTh  B3aMMOACHCTBUN 3asBUTENS C COTPYJHHKOM YIIOJHOMOYEHHOTO OpraHa IIpH
NPEeIOCTaBICHUN MyHUIIUITAIEHOHN yCIIyrH — Hebonee 15 MuHyT.

Bo3MoXHOCTH moTydeHnsT HHPOPMAIH O XOAE MPEIOCTABICHNS MyHUIUIIATLHON YCIYTH, B TOM YHCIIE C
UCIIOJIE30BaHUEM NH(POPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIX TEXHOIOTHH.

2.15.1. VupIME TOKa3aTesIMH KadecTBa U JOCTYIMHOCTH MPEIOCTABICHUS MYHHUIWIATBHOU YCIYTH
SIBIISIFOTCSI:

PAacCIIONIOKEHHOCTh ITOMEIIEHUH YIOJTHOMOYEHHOTO OpraHa, HpeAHA3HAUCHHBIX UL MPEIOCTABICHHS
MYHHUIIATIATEHON YCIYTH, B 30HE JJOCTYITHOCTH K OCHOBHBIM TPAaHCIIOPTHBIM MAarHCTPANISIM;

CTelleHb HMH(MOPMHUPOBAHHOCTH 3asBHTENSA O TOPSAKE TPEIOCTABICHHUS MYHUIMIIAIGHONH YCIyTH
(moctynHOCTH HMH(OPMAaMM O MYHHIMIAIBHOW YCIyre, BO3MOXXHOCTh BBIOOpa crocoba MOMydeHHS
uH(pOpMAIHHN);

BO3MOYKHOCTB BEIOOpA 3asBUTENIeM (OpM 0OpaIieHHs 3a TOJTydeHHeM MyHHIIUITAIbHOH yCITyTH;

JOCTYIHOCTh OOpaIIeHHsI 3a IPEAOCTABICHUEM MYHHUIMIIAIBHONH YCIYTH, B TOM YHCIE IS JIUI C
OI'paHUYEHHBIMH BO3MOXHOCTSIMH 3/I0POBbS;

CBOEBPEMEHHOCTh MPENOCTABICHUS MYHUIMIAILHOW YCIYyIM B COOTBETCTBHHM CO CTaHAApTOM ee
IPEIOCTABICHHUS;

COOJIFOJICHNE  CPOKOB  NPENOCTAaBIEHHMS  MYHHMIMNAIBHOM  YCIYyTM M CPOKOB  BBINIOJHEHHUS
aJIMAHHUCTPATHBHBIX MPOIEAYP MPHU MPEIOCTABICHUN MYHHUITUITATBHOM YCIIYTH;

BO3MO)KHOCTBG ITOJTy9IECHUS HH(OPMAIIUH O XO/I¢ TIPEIOCTaBICHHS MyHHIUTIAIBHON yCIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX JKaI0O0 CO CTOPOHBI 3asBUTENSI II0 PE3YJIbTaTaM IPENOCTABICHHUS
MYHHUIIMTAIEHON YCITYTH;

OTKPBITHII TOCTYH A7 3asBUTENCH K MHPOPMAIMU O TOPSIIKE U CPOKaxX MPEIOCTABICHHUS MyHHUIIUIIATEHON
YCIIyTH, TIOpsAAKE OOXKaloBaHUS JeicTBUH  (0e37elCTBUS)  YIIOJHOMOYCHHOTO OpraHa, pPyKOBOJUTEIS
YIIOJTHOMOYEHHOT'0 OpraHa MO0 CrenHaIiCTa YIIOJTHOMOUYSHHOTO OpraHa;

HaJIM4Yre HEOOXOAMMOT0 M JOCTaTOYHOTO KOJIMYECTBA CIEIHAIMCTOB YIIOJHOMOYEHHOTO OpraHa, a Takke
MOMEIIEHUH YIIOJITHOMOYEHHOTO OpraHa, B KOTOPBIX OCYIISCTBISICTCS NpPUEM 3asBICHHUA M JOKYMEHTOB OT
3asBUTENEH.

2.15.2. YHOoJIHOMOYEHHBIM OpPraHOM OOECHEeYHMBAETCS CO3JAaHHE WHBAJIMIAM M HHBIM MaJOMOOMIBHBIM
rpylnaM HaceNeHHUs] CIEAYIONINX YCIOBUH IOCTYMHOCTH MYHHUIMIIANGHOW YCIYIHM B COOTBETCTBHH C
TpeOOBaHHUSIMH, YCTAHOBIICHHBIMH 3aKOHOATEIHHBIMU M HHEIMA HOPMATHBHBIMH ITPABOBBIMU aKTaMU:

OKa3aHUE WHBAJIHMAM ITOMOIIY, HEOOXOIUMOH sl TIOTyYSHUs B TOCTYITHOH JUTsl HUX opMe HHPOpMaIHU
0 TpaBWIaxX IMPENOCTABICHUS MYHUIUIATBHOW YCIYrH, B TOM dHclIe 00 O(GOpPMICHUH HEOOXOOUMBIX LIS
MOJTyYeHUsT MYHUIUIIAIBHON YCIYTH JTOKYMEHTOB, O COBEPIICHHM UMM JAPYTUX HEOOXOAMMBIX IUIS ITONTYyYCHUS
MYHHIUNAIBHON YCIIyTU IEHCTBUM;

IPEAOCTaBICHNE MyHUIUITATBHON YCIYTH HHBAIKMAAM IO CIIyXY, IIPU HEOOXOIUMOCTH, C HCIIOIB30BaHHEM
PYCCKOTO  KECTOBOTO  sI3bIKA, BKIJIIOYAas oOOeCIeYeHHEe [OMycKa B IIOMEIICHWE CypIONepeBOIUNKA,
TH(]IOCYpAOTIEPEBOAUHKA,;

OKa3aHWE MOMOIIM HHBAIHIAM B IPEOJOJCHHUN OaphepoB, MEIIAIOIIUX ITOMYYCHHUIO MYHHUIIMIIATBHON
YCIIYyTH HapaBHE C APYTUMH JIUIIAMHU.



2.15.3. Tlpu mpenoctaBieHUH MYHHUIIMMAIBLHOM YCIYTH B3aMMOJECHCTBHE 3asSBUTENS CO CHEIHAIMCTOM
YIIOJIHOMOYEHHOTO OpraHa OCYIIECTBIISICTCS IPH JTMIYHOM OOPAICHUH 3assBUTEIIS:

Jus momyyenus: nHGOPMALIUK O BOIIPOCAM IIPEIOCTABICHHS MyHHIIUIAIBHON YCIyTH;

g nonauu 3asBICHUS U JOKYMEHTOB;

Hns momydennss wHGOpMAIMM O XOAE MPEAOCTABICHUS MYHHUIMIIAIGHOW YCIYTH;, U IIONYyYCHHS
pe3yabTara npeJoCTaBIeHNs MyHUIUITaIbHON YCIYTH.

IIpoaomKUTENBHOCTD B3aUMOJICHCTBHUS 3asIBUTENS CO CIELMAINCTOM YIOJIHOMOYEHHOTO OpraHa HEe MOXKET
MPEBBIIIATH |5 MUHYT.

2.15.4. IlpenocraBneHue MyHUIMNanbHOW yciyrd B M®L| BO3MOXHO NpHU HaIMYUM 3aKIFOUEHHOTO
COITalIeHHs O B3aUMOAECUCTBUU MEXAY YIOJIHOMOYEHHBIM opranoM U MOII.

YIOTHOMOUYEHHBIH OpraH obecneunBaeT WH(GOPMUPOBAHUE 3asBUTETCH O BO3MOKHOCTH MOTYUCHHS
MYHHUIIMIAIBHOH ycinyry Ha 6aze M®LI. B cinyuae nogauu 3asBaeHUs O IPefOCTaBIEHUY MyHUIUIATBHOMN ycayru
B MO®IL] HenocpeaCTBEHHOE NPEAOCTABICHUE MYHUIMIAIBHONW YCIYrH OCYILECTBISETCS YINOJIHOMOYEHHBIM
OpraHoM.

2.16. Unbie TpeOOBaHMS, B TOM 4YKCJE YYUTHIBAIOIIMEC OCOOCHHOCTH IMPENOCTABICHUS MYHHIIMIIATBHON
YCIYTU T0 HKCTEPPUTOPUAIIBHOMY NPUHIUIY M OCOOCHHOCTH MPENOCTaBICHUA MYHUIUNAIBbHOW YCIYrd B
AJIEKTPOHHOM (hopMe.

2.16.1. 3asBuTENb NMPEAOCTABISET JOKYMEHTHI B OPTaH, OCYIIECTBIISIFOIINM MEPEBO IIOMEIIEHUS, TI0 MECTY
HAaXOXIECHUsI MEPEBOAUMOTO MOMELIEHUSI HEOCPEACTBEHHO 100 uepe3 M®L] B COOTBETCTBUH C 3aKJIFOYEHHBIM
uMU B ycranoBiieHHOM [IpaButensctBoM Poccuiickoit depepanuy NopsaKe corjiameHueM o B3auMOACHCTBUH.

2.16.2. 3asBUTEnh BIpaBe OOpPAaTUThCA 3a IMPENOCTABICHUEM MYHUIIMIIANBHOW YCIYIH W TOJaTh
JIOKYMEHTHI, YKa3aHHbIE B IMyHKTE 2.6.1 HACTOSIIEr0 aJMUHHCTPATHBHOTO pPEriaMeHTa B JJIEKTPOHHOH (opme
yepe3 EIITY, PIII'Y ¢ ncnosb30BaHMEM AJIEKTPOHHBIX TOKYMEHTOB, MOJANHWCAHHBIX 3JIEKTPOHHOW MOJIHUCHIO B
cooTBeTcTBUU ¢ TpeboBarusMu denepanpHoro 3akoHa ot 06.04.2011 Ne63-D3 «O0 31eKTPOHHOM MTOTUCH.

YHOIHOMOYEHHBIH OpraH obOecneunBaeT WH(POPMHUPOBAHUE 3asBUTENCH O BO3MOXKHOCTH MOTYYCHHUS
MyHHIUnanbHoU ycayru yepes EIIIY, PIITY.

Oo6pamenue 3a ycnyroi yepes EINTY, PIITY ocymecTBiseTcs myTeM 3aNOJHEHUS HHTEPAKTUBHON (DOPMBI
3agBieHUS ((HOPMHUPOBAHMS 3ampoca O MPEAOCTABICHHM MYHHIMIAIBHON YCIyTH, COIepKaHHEe KOTOpPOTO
COOTBETCTBYET TPeOOBaHUAM (HYOPMEI 3asIBIICHUS, YCTAHOBICHHON HACTOSIIUM aJIMUHUCTPATUBHBIM PETIIAMEHTOM)
(manee-3armpoc).

Ob6parienne 3asBUTENS B YIOJTHOMOUYEHHBIH OpraH yKa3aHHBIM CHOCOOOM OOecIeuMBacT BO3MOXKHOCTH
HANpPaBJICHUS W MOJNYYCHHUS OJHO3HAYHOW W KOH(PHICHIUAIBHON WH(POPMAIMH, a TaKKe MPOMEKYTOUHBIX
COOOIIEHN M OTBETHOW HMH(GOPMALUK B AJIEKTPOHHOM BHJE C HCIONB30BAHUEM OJJICKTPOHHON MOANUCH B
MOpsIZIKe, MIPEAYCMOTPEHHOM 3aKoHOo1aTenbcTBOM Poccuiickoit deneparmm.

2.16.3. Tlpu npeaocTaBIeHAN MYHHUITUIIATBHON YCIYTU B 3JIeKTpOoHHOU (hopme mocpeactsom EINTY, PIITY
3asBUTEIIO 00ECIIeUNBaCTCS:

- [Momy4enune nHGOpPMAIN O TIOPSIKE U CPOKAX MIPEIOCTABICHUS MyHHUIIUIIATEHON YCITyTH;

- 3anuch Ha IPUEM B YIIOJIHOMOYEHHBIN OpraH Jis 0Jauu 3asBJICHUS U JOKYMEHTOB;

- @opMupoBaHHE 3aIIpoca;

- [Ipuem u perucrpanys yrnoJHOMOYEHHBIM OPIaHOM 3alpoca U JOKYMEHTOB;

- [Tonyuenue pe3ynprara NpeJOCTaBIEHNU MyHULUIIAIbHON YCIIyTH;

- [lony4enue cBeieHUH O XO/I€ BBIIOJIIHEHHUS 3aMpOca.

IIpu HampaBiieHUM 3arpoca UCIOJIb3YETCs MPOCTasl JIEKTPOHHAs MOJIUCH, IIPU YCIOBHM, YTO JINYHOCTD
3asiBUTENIS YCTAHOBIICHA IIPU aKTUBALUK YYETHOM 3amucHu.

3.CocraB, MOC/I€10BATEJILHOCTh H CPOKH BBINOJHEHHS aIMUHHCTPATHBHBIX Mpoueayp(aeicTBmii),
Tpe0oBaHMSI K MOPSIAKY UX BBHINOJHEHHUS, B TOM 4YHcJIe 0COOEHHOCTH BBIMOJHEHHS] aAMHHHMCTPATHBHBIX
npoueayp(aeiicTBuii) B 3JeKTPOHHOI dopme

3.1. UcuepnbIBaronuii nepeueHb aIMUHACTPATHBHBIX POy

1) mpueM u perucTpariis 3asBICHIS U JOKYMEHTOB Ha MIPEAOCTAaBICHUEC MyHUIINIIAIBHOH YCIYTH;

2) ¢popMupoBaHUE U HANIPABICHUE MEXKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHBI(OPraHU3ANH), YIACTBYIOIIHE
B IIPEIOCTABIICHIH MYHHIIUIIATBHOHN yCIyTH (IPpU HEOOXOIUMOCTH);

3) yBeZOMIJICHHE 3asBHTENSI O IPEICTABICHUU JOKYMEHTOB W (WIM) WHPOpPMAIUH, HEOOXOJUMOW I
MPOBEICHUS IIEPEYCTPOICTBA U (MIIH) MIEPEIUIaHMPOBKH TIOMEIICHUS B MHOTOKBAPTHPHOM JIOME;

4) MpUHATHE pEIICHUS O IMEPeBOlie WIM 00 OTKa3e B IMEPEBOJC JKHMJIOTO MOMEIICHUS B HEKHIOC HIIH
HEXXWJIOTO TIOMEIICHHUS B KIJIOE TIOMEIIECHHE;

5) BbIIava (HampaBIieHHE) JOKYMEHTOB TI0 pe3yiIbTaTaM IIPEI0CTaBICHIS MyHHIMIAIBHOHN YCIyTH.

Brok—cxema mpemocTaBieHusT MyHHUITUITATBHOW YCIIyTH TipeacTaBieHa B [Ipunoxenun Nel k HacTosmeMy
aJIMUHHUCTPATHBHOMY PETJIAMCHTY.

3.1.1. IIpuem u peructpanus 3asBICHUS U JOKYMEHTOB Ha MIPEAOCTaBICHIE MYHUIIUTIATHHON YCIYTH.



3.1.1.1. OcHoBanreM Hayaja BBHIMOJHEHHUS AaJIMUHHACTPATUBHOW MPOLEAYPHI SIBISETCS MOCTYIUICHHE OT
3ajBUTENSl 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX IUIS TIPEJOCTABICHHS MYHHIUIAIBHOM YCIyTH, B
ynosiHomoueHHbIi opras, EIIT, PIIT'Y nu6o yepez M®LI.

3.1.1.2. [Ipu nuyHOM OOpaIeHNH 3asBUTEIS B YIOJHOMOYCHHBIA OpraH CHEIUAIHUCT YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIN 3a IPHUEM U BbI1auy JOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS Ha OCHOBAaHMU JOKYMEHTA, YAOCTOBEPSIOIIEr0 €ro JUYHOCTH,
MPEICTaBUTENS 3asIBUTENS-HA OCHOBAaHUU JOKYMEHTOB, YIOCTOBEPSAIOINX €r0 JINYHOCTh U IOJTHOMOYHS (B Cilydae
oOpareHus MpeICTaBUTeNs );

MPOBEpsieT CPOK JEHCTBUA JOKYMEHTA, YIOCTOBEPAIOLIETO €ro JIMYHOCTh M COOTBETCTBHE JaHHBIX
JOKYMEHTa, YAOCTOBEpPSIOIIEro JHMYHOCTh, JAHHBIM, YKa3aHHbIM B 3asBJICHHUM O IIEpeBOJIe¢ MOMEUICHUS H
IIPUJIOKEHHBIX K HEMY I0KYMEHTaX.

B xone mpueMa TOKyMEHTOB OT 3asiBUTENISI UM YIIOJHOMOYEHHOTO UM JIMIa CIEIHAINCT, OTBETCTBEHHBIN
3a IpUEM U BblIayy JOKYMEHTOB, YIOCTOBEPSIETCS, YTO:

1) TekcT B 3asBIEHUH O IEPEBOIEC MOMEIICHUS TTOAJAETCSI IPOUTECHUIO;

2) B 3asiBICHUM O TIEPEBOJIC MOMEIICHHUS YKa3aHbl (paMUIIHsl, UMs, OTYECTBO (MOCIeTHEE — TIPU HATUYUH )
(u3udecKoro Juia JINO0 HANMEHOBAHUE FOPHIIYCCKOTO JIHIIA;

3) 3asBIICHHE O TIEPEBO/IC TIOMEIICHUS ITOIICAHO 3asBUTEIIEM WIH YIOTHOMOYEHHBIM IIPEACTABUTENEM;

4) mpunararoTcst JOKyMEHTHI, HEOOXOIMMBIE ST IPEAOCTABICHISI MyHUIIUIIAIEHON YCIYTH.

[Ipu ycraHoBneHHH (PaKTOB OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTH IO IPEIOCTABICHHIO
KOTOPBIX BO3JIO)KEHA HAa 3afBUTENs, NP HECOOTBETCTBUHM NPEACTABICHHBIX TOKYMEHTOB TpeOOBaHUIM
HAaCTOAIIET0 aJMUHUCTPAaTUBHOIO PEINIAMEHTa - YBENOMJIAET 3asBUTEIS O BBIIBICHHBIX HENOCTaTKaXx B
MpeICTaBIEHHBIX JOKYMEHTAX U MpeyiaraeT IPUHATh MEPBI 10 UX YCTPaHEHUIO.

B cnyyae ecnu 3asiBUTEIb HACTaUBAET HAa MPUHITUU JOKYMEHTOB-IIPUHUMAET MPEJICTaBIICHHBIE 3asSBUTENIEM
JOKYMEHTBHI.

B ciyuae ecnu 3agBUTENb CaMOCTOSITEBHO PELLINII IPUHATH MEPHI TI0 YCTPAHEHUIO HEAOCTATKOB, MOCIe UX
yCTpaHEHHsI TOBTOPHO 00paIaeTcs 3a MPeJOCTaBICHUEM MYHHUIIUITATEHON YCIIYTH B TIOPSIKE, TPEAYCMOTPSHHOM
HaCTOAIIMM aJIMUHUCTPATUBHBIM PErJIaMEHTOM.

Ilo oxoHuUaHUM IIpHEMa 3asBJICHUS U NPUJIAraeMblX K HEMY JOKYMEHTOB, CIIELIUAINCT, OTBETCTBEHHBIN 3a
pUeM JOKYMEHTOB, BBIZAET 3aBUTENIO PACIIUCKY B MOJTYYEHHUU OT HETO IOKYMEHTOB, C YKa3aHHEM UX MEpeyHs U
JAThl UX TOJydCHUS! YIOTHOMOYEHHBIM OPTaHOM, a TaKKe C YKa3aHHWEM IEePEeYHsI JOKYMEHTOB, KOTOpPBIE OyayT
IIOJIyYEHBI 110 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

MakcumanbHBlii CPOK BBITIOJIHEHUS aJJMUHUCTPATUBHON MPOLEAYPHI 110 IPUEMY U PETUCTPALIMH 3asIBICHUS
0 TepeBOZe TOMENICHHS W TPHIOKCHHBIX K HEMy JOKYMEHTOB cOCTaBisieT | pabodnii JeHp ¢ MOMEHTa
NOCTYIIJIEHUS 3asIBJICHUS.

Kputepuit npuHATHS pelleHus: MOCTYIUIEHUE 3asBICHUS O TIepeBo/ie TOMELICHUS U MIPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

PesynbraToM agMUHUCTPAaTUBHOM IPOLEAYPHl SBISETCA NPUEM U PETUCTpALUsl 3asdBJIEHUS O IIEPEBOJE
MOMEUICHUS U PUIIOKEHHBIX K HEMY JOKYMEHTOB.

HNudopmanuss o mpueMe 3asBICHUS O MEPEBOAE MOMELICHHA M MPUIIOKEHHBIX K HEMY JOKYMEHTOB
(buKcHUpyeTCs B CHCTEME 3JIEKTPOHHOTO JIOKYMEHTO000pOTa M(MIIM) KypHAJIE PEerHCTpaluy YIOJIHOMOYEHHOTO
OopraHa, IIOCJI€ Ye€ro IOCTYNMBIINE JOKYMEHTHl IE€pPEeNaloTCs JOUKHOCTHOMY JIMLY JJIsi pPacCMOTPEHUs HU
HA3HAYEHUSI OTBETCTBEHHOI'O UCTIOITHUTEIIS.

3.1.1.3. Tlpuem u peructpanysi 3asBICHUS U JOKYMEHTOB Ha IMPEIOCTaBICHUE MYHUIIUTIATHHON yCIyTH B
(hopme s3mexTpoHHBIX AoKyMeHTOB uepe3 EINTY, PIITY.

[Ipu HanpaBieHUU 3asBICHUS O MEPEBOJIC TIOMEIICHHUS B DIIEKTPOHHOU (hopMe (TIPH HATUYHU TEXHUIESCKOM
BO3MO)KHOCTH) 3asiBHTENI0 HeoOxomumo 3amonuuth Ha EIITY, PIT'Y snexrponnylo ¢opMmy 3ampoca Ha
IIPEJOCTABICHUE MYHHULMIAIbHON YCIIYTH, NPUKPENUTh K 3asABICHHUI0O B DJIEKTPOHHOM BHJAE AOKYMEHTHI,
HEOOXOUMBIC JJIS IPEOCTABICHUS MyHUITUITATEHON YCITyTH.

Ha EIIT'Y, PIIT'Y pa3memniaetcs oOpaserl 3amoIHEHHUS SIEKTPOHHOM (HOpMBbI 3asiBIICHHsI(3aMpoca).

®dopmaTHO-JIOTHYECKass  TpoBepka  cPOpMUPOBAHHOTO  3asBIEHHWS  (3ampoca)  OCYIISCTBISACTCS
ABTOMATHYECKH [IOCJE 3allONIHCHUS 3asBUTENEM KaKIOro U3 TIOJiel JIMeKTpoHHOH (opmbel 3ampoca. [lpu
BBISIBIICHUH HEKOPPEKTHO 3alONHEHHOTO MOJS JJCKTPOHHON (OpPMBI 3ampoca 3asBHTEIb YBEJOMISIETCS O
XapakTepe BBIABICHHON OIIMOKM M IOPSAKE €€ YCTPaHEHHUs ITOCPEACTBOM HH(POPMAIIMOHHOTO COOOLICHHUS
HETIOCPENICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

CrenuanucT, OTBETCTBEHHBIH 3a MpHeM U BBIJAYy JOKYMEHTOB, MpPHU IOCTYIUICHUH 3asBICHUS U
JIOKYMEHTOB B 3JIEKTPOHHOM BUJIE:

IPOBEPSIET IEKTPOHHBIC 00pa3Ibl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX BHPYCOB M MCKaKCHHOU
UH(POpMAIIHH;

PETUCTPHPYET JAOKYMEHTHI B CHUCTEME JJIEKTPOHHOTO JTOKYMEHTOOOOpOTa YHMOJHOMOYEHHOI'O OpraHa, B
JKypHAJIe PerUCTPallH, B CIIydae OTCYTCTBUS CHCTEMBI AJICKTPOHHOTO IOKYMEHTO000POTa;



(opMupyeT W HaIpaBIsET 3agBUTEIIO AEKTpoHHOE yBenomieHue depe3 EINIY, PIII'Y o nomydenun u
perucTpanuy OT 3asBUTENS 3asBICHUA(3aIpoca) M KOMMHA JTOKYMEHTOB, CIIy4ac OTCYTCTBHS TEXHHYECKOM
BO3MO@XHOCTH aBTOMAaTHYECKOI0 yBeoMieHus 3assurens yepes EINIY, PIITY;

HalpapjsieT IMOCTYNUBIIMM IaKeT JOKYMEHTOB IOJDKHOCTHOMY JIMILY YIOJIHOMOYEHHOI'O OpraHa [yl
paccMOTpPEHUs M Ha3HAYEHUSI OTBETCTBEHHOT'O UCIIOJIHUTEIIS.

MaxkcuManbHBIi CPOK BBITIOJTHEHUS aJJMUHUCTPATUBHON MPOLEAYPHI 110 IPUEMY U PETUCTPALIUH 3asIBICHUS
0 MepeBOoJIe OMEIICHUS U IPUIIOKEHHBIX K HEMY TOKYMEHTOB B ()OpPME DIICKTPOHHBIX TOKYMEHTOB COCTaBIISICT 1
pabouuii IeHF C MOMEHTA TTOJTyICHUS TOKYMEHTOB.

Kputepuit npuHATHS pelleHus: MOCTYIUIEHUE 3asBICHUS O TIepeBO/Ie TOMELICHUS U MTPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

PesynbraToM aaMUHUCTPAaTUBHOM IpOLEAYpPhl SBISETCA IPUEM, PETUCTpalysl 3asBICHHUS O IIEpEeBOJE
MOMEIEHHS U TPUII0KEHHBIX K HEMY TOKYMEHTOB.

3.1.1.4. Ilpu HanpaBJIeHUH 3asBUTENIEM 3asBJICHUS U JJOKYMEHTOB B YIIOJHOMOYEHHBIH OpraH MmocpeicTBOM
IIOYTOBOH CBSI3U CIIELUAIIUCT YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIH 3a IPUEM U BblAaYy JOKYMEHTOB!

IPOBEPSICT NMPABWIBHOCTH AAPECHOCTH KoppecmoHaeHImu. OmubodHo (HE MO anpecy) NpHUCIaHHBIC
MUChbMa BO3BPAILIAIOTCS B OPraHU3alMIO MOYTOBOM CBSI3U HE BCKPBITHIMU;

BCKPHIBACT KOHBEPTHL, MPOBEPsiCT HATUYME B HUX 3aiBJICHUS M JIOKYMEHTOB, OOS3aHHOCTH IIO
IIPEIOCTABJICHUIO KOTOPBIX BO3JI0KEHA Ha 3asIBUTEIIS;

IpOBEPsICT, YTO 3asBICHHC HANKMCAHO pa30opuHMBO, (aMmINK, WMEHa, oTdecTBa (TIPU HAIWUYUH),
HauMEHOBaHUe, aIpeEC MECTa KUTEIbCTBA, aIPEC MECTOHAX0XKICHH S, HAITMCAHBI IOJTHOCTbIO;

IIPOBOJUT MEPBUUHYIO IIPOBEPKY IPEACTAaBICHHBIX KOMUN TOKYMEHTOB, UX COOTBETCTBUE JICHCTBYIOIIEMY
3aKOHOJIATENLCTBY, a TaKXkKe IPOBEPSET, UTO YKa3aHHbIE KOIIMHU 3aBEPEHBI B YCTAHOBJIIEHHOM 3aKOHOIATEIbCTBOM
MOpSKE;

IIPOBEPsIET, YTO KONMM JOKYMEHTOB HE HMEIOT IOBPEKICHUH, HaJIM4YM€ KOTOPHIX HE IIO3BOJAET
OJIHO3HAYHO HCTOJIKOBAaTh HX COJEp)KaHUE, OTCYTCTBYIOT TIOJYMUCTKH, MPHUIKCKH, 3a4EpPKHYThIE CIIOBa,
HCIIPaBIEHUSL.

MakcumanbHbIi CPOK BBIIIOJHEHUS aJMUHUCTPATUBHON IIPOLEAYPHI [10 IPUEMY U PETUCTPALIUU 3asIBICHUS
0 IIEpPEBOJE IOMEIIECHUS M NPUIIOKEHHBIX K HEMY JOKYMEHTOB, IIOCTYIMBILUX ITOCPEACTBOM IIOYTOBOH CBA3M,
cocTapisieT 1 pabounii IeHb C MOMEHTA TIOTYYCHHUS TOKYMEHTOB.

Kputepuil npuHATYS pelieHus: NOCTYIJIEHUE 3asiBIICHUS O NIEPEBOJIE TIOMEIEHUS U IPUTI0KEHHBIX K HEMY
JIOKYMEHTOB.

PesynbraToM aJMUHUCTPATHBHON MPOLEAYpHl SBISETCA NMPUEM U PETUCTpAlUs 3asBIIEHUS O IEpeBojie
MOMEIEHHS U PUI0KEHHBIX K HEMY TOKYMEHTOB.

Wudopmarms o mpueme 3asBICHHS O IEPEBOJEC IOMENICHHS W TNPHIOKEHHBIX K HEMY JOKyMEHTOB
(UKCUpyeTCs B CUCTEME 3JEKTPOHHOTO TIOKYMEHTO000pOTa YIIOJHOMOYEHHOTO OpraHa, B )KypHaIe PErHCTPaIliH,
B CJIy4ae OTCYTCTBHS CUCTEMBI 3JIEKTPOHHOTO TOKYyMEHTO000pOTA.

B nenp perucrpauuu 3asBI€HUS O IEPEBOAE IOMEILEHUS U IPUWIOKEHHBIX K HEMY JOKYMEHTOB,
CHEIMAJUCT, OTBETCTBEHHBIH 3a MPUEM JOKYMEHTOB, IepelaeT MOCTYMHUBILNE JOKYMEHTHI JOKHOCTHOMY JIMILY
YIOJIHOMOYEHHOI'O OpraHa Jyis pacCMOTPEHHsI U Ha3HAYEHHsI OTBETCTBEHHOI'O UCIIOJIHUTEIIS.

3.1.2. ®dopmupoBaHHEC H HaNpaBICHUE MEXBECIOMCTBEHHBIX 3allpOCOB B  OpraHbl(OpraHU3aIlNH),
YYaCTBYIOIIUE B MPENOCTABICHUA MYHUITUTIAILHON YCIyTH (TIPH HEOOXOTUMOCTH).

OcHoBaHMEM JJI Hayaja aJMUHHCTPATUBHOM MpOLEAYpPbl SBJISETCS HENpEeICTaBICHHE 3asBUTEIEM
JIOKYMEHTOB, TMPEIyCMOTPEHHBIX MOAMyHKTamMu 2, 3, 4 myHkra 2.6.1 HacTosmero aaMUHUCTPATUBHOTO
periameHra.

JOMmKHOCTHOE JIMIO YHNOJHOMOUYEHHOI'O OpraHa MpH MOJIYYEeHHUW 3asBIIEHUS O MepeBOJe IMOMEIIeHUs U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB, MOpYyYaeT CIEUUATUCTY COOTBETCTBYIOLIETO OTHENa MPOU3BECTH HX
IIPOBEPKY.

B caydae, eciau cHenMamMCTOM COOTBETCTBYIOIIETO OTAeNa OydeT BBISABIEHO, 4YTO B IIepevHe
MPEJICTaBIEHHBIX 3asSBUTENIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IPEIyCMOTPEHHbIE MOAMyHKTamMu 2, 3, 4
IyHKTa 2.6.1 HacToALIEro aJAMHUHUCTPA- TUBHOIO pEIVIAMEHTA, [PUHUMAETCSl PEIIEHUE O HaIpaBICHUU
COOTBETCTBYIOIIUX MEXBEIOMCTBEHHBIX 3aIIPOCOB.

Me:xBeIOMCTBEHHBIE 3alpOChl HAIPABIAIOTCS B CPOK, HE MpeBbILAIOUIMi 3 paboyux AHeH co IHS
perucTpaLyy 3asBJIECHUA O IEPEBO/IE IIOMEIIEHUS U IPUJIOKEHHBIX K HEMY JOKYMEHTOB OT 3asBUTENLS.

Hanpasrenrne MeXBEIOMCTBEHHBIX 3alIPOCOB OCYILECTBILIETCS B QJIEKTPOHHOU (hOpME C HCIIONIB30BAHUEM
€JMHOM CHCTEMBl MEXBEJOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOACHCTBUS U MOIKIIOUEHHONW K HEeH pPerHoHaIbHOM
CUCTEMBI MEXKBEJIOMCTBEHHOI'O 3IEKTPOHHOT'O B3aUMOJAEHCTBUS.

CrienanucT COOTBETCTBYIOLIETO OTAETA, OTBETCTBEHHBIN 3a MOATOTOBKY ITOKYMEHTOB, OOs3aH IPWHSITH
HEOOXOMMBIC MEPHI JUTS TIOTYYCHHST OTBETa Ha MEKBEIOMCTBEHHBIC 3aIIPOCHI B YCTAHOBJICHHBIE CPOKH.

B cnywae He nmocTymiieHus: OTBETa Ha MEXBEAOMCTBEHHBIH 3aIlIpOC B CPOK, YCTAHOBJICHHBIN IMTyHKTOM 2.6.3
aJMHMHUCTPAaTUBHOI'O PErIaMEHTa MPUHUMAIOTCA MEpbl B COOTBETCTBUU NOJIYHKTOM 3 IyHKTa 3.1 HacTosiero
aJMMHUCTPAaTUBHOIO PerjlaMeHTa.



Kpurepnit npuHATHS pelieHrs: HENpPEACTaBICHUE JOKYMEHTOB, MIPEAyCMOTPEHHBIX MOAMYHKTamMu 2, 3, 4
MmyHKTa 2.6.1 HACTOAIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

PesynbraToM aAMUHUCTPATHBHON MPOLEAYPHI SIBIAETCS IOJYYEHHE B paMKaxX MEXBEJOMCTBEHHOTO
AIIEKTPOHHOTO B3aWMOJICUCTBHS JOKYMEHTOB (MX KOMMH WJIM CBEIEHHH, COAEPKAIIUXCS B HUX), HEOOXOIUMBIX
JUTSL TIPEOCTABIICHNSI MyHUIUITANBHON YCIYTH 3asIBHTEINIO, JIHOO IMOTydeHne HHPOPMAIHH, CBUACTEIBCTBYIONIEH
00 OTCYTCTBMHM B PacHOPsDKEHHUM OpPraHOB(OpraHM3aluii), y4acTBYIOUIMX B MPEJOCTaBICHWH MYHHULMIMAIbHOM
YCIIyTH, NOKYMEHTOB (MX KONMMHA WJIM CBEIEHHUH, COIEp)KallMXCs B HHUX), HEOOXOAMMBIX IS MPEI0CTaBICHUS
MYHHUIATAIEHON YCIYTH.

Ouxcanus pe3ysabTara BHIIOJHEHHS aMUHUCTPATUBHON MPOLEIyphl HE MPOU3BOIUTCS.

3.1.3 Tlpunsatue pemieHus O MepeBojae Wwin 00 OTKa3e B MEPEBOJE JKWIOTO IOMENICHUS B HEKUIOE U
HEKMJIOTO TIOMEIICHHUS B JKIJIOE TIOMEIICHHUE.

OcHoBaHMEM M Hayajda aJMUHHUCTPATUBHOW MPOLEAYpPHl SBIAETCS MOIYYEHHE YIOJIHOMOYEHHBIM
OpraHoM JIOKyMEHTOB, YKa3aHHBIX B IIyHKTE 2.6.1 HAcTOSAIIEro aAIMUHUCTPATUBHOTO PErylaMeHTa, B TOM YHUCIIE IO
KaHaJlaM MEKBEJIOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aMMOJEHCTBUS, MO0 MHGOPMALNH, CBHICTEIHCTBYIOMICH
00 OTCYTCTBHM B PAaCIOPSDKCHHH OPTaHOB(OpraHU3aIMii), YUYAaCTBYIOIIMX B IPEIOCTaBICHHH MYHHUIHITATbHON
YCIIyTH, JOKYMEHTOB (MX KONWH WM COAEPIKALIUXCA B HUX CBEICHMIi), HEOOXOAUMBIX Ui MPEAOCTABICHUS
MYHHUIATATBEHON YCIYTH.

OTBETCTBEHHBIM 32 BBINOJHCHHE aIMHHUCTPATUBHON MPOIEXYpHl SIBISIETCS JOJDKHOCTHOE JIUIIO
YIOJIHOMOYEHHOT'O OpraHa.

CrenuanucT OT/AeNa/yrmoITHOMOYCHHAsT KOMHUCCUS MPOBOAWT aHAJIHW3 IPEICTABICHHBIX JTOKYMEHTOB Ha
HAJIMYMEe OCHOBAHUH AJIS MIPUHATHS PEIICHUS, U IIOATOTABIMBACT MIPOCKT PEIICHHSI O TIEPEBOIE WM 00 OTKa3e B
MIEPEBO/IE KUIIOTO TIOMEIICHUS B HEXIIIOE U HEXUIIOTO MOMEIIEHHUS B KUIIOE MOMEIEHHE, a TAKKE YBEJOMJIICHHUE
o (hopme, yTBepKIeHHOH moctanoBneHueM [Ipasurenscrea PO ot 10.08.2005 Ne5S02 «O06 yrBepkaeHun Gopmsbl
YBEIOMJICHHSI O TepeBojie (OTKasze B TEpeBojie) JKUIOro (HEXKWIOro) TOMEIIEHUS B HEXuoe (Kujoe)
MIOMELICHHUEY.

IIpu nocTyrieHUy B yIIOJHOMOYEHHBIA OpraH OTBETa OpraHa rocyIapCTBEHHOM BJIaCTH, OpraHa MECTHOTO
CaMOyIpaBiIeHUs] JIMOO TOABEJOMCTBEHHOH OpraHy TOCYAapCTBEHHOM BIACTH WM OpTraHy MECTHOTO
CaMOYIPABJICHUS] OpPraHM3allMd Ha MEKBEJIOMCTBCHHBIH 3aIlpoC, CBUICTENBCTBYIOIIETO 00 OTCYTCTBHUHU
JOKyMeHTa u(Wii) nHGOPMAITUH, HEOOXOTUMBIX IS IEPEBOAA JKUIIOTO ITOMEIICHHS BHE JKIIIOE MTOMEIICHUE MIIH
HEXXWJIOTO TTIOMEIICHHUS B KIJIOE ITOMEIIEHHE B COOTBETCTBUH C IYHKTOM 2.6.1 HacTOSIIEro aiMUHUCTPATHBHOTO
periaMenTa, ¥ €CIIM COOTBETCTBYIOUIMH TOKYMEHT HE IPE/ICTAaBIICH 3asBUTENIEM IO COOCTBEHHON WHHIIMATHUBE,
YIOJIHOMOYEHHBIH OpraH IMocjie MOJY4YeHHUS YKa3aHHOTO OTBETa YBEIOMJISET 3asABUTENS O MOJIYYEHHH TaKOTro
OTBETA, U TpEIIaraeT 3assBUTEIIO MPEACTABUTh TOKYMEHT W(MH) WHPOPMAIHIO, HEOOXOIUMBIE IS MPOBEICHUS
IepeBojia JKWIOTO MOMENICHUSI B HEXIJIOE ITTOMEIICHHE FUIM HEXWJIOrO IOMEIICHUS B JKWIOE IOMELICHHE B
COOTBETCTBUU C MYHKTOM2.6.l1HacTOALIEr0 aJMHUHUCTPATUBHOIO PEriiaMEHTa, B TE€UEHHE MATHAALATH Paboynx
JHEH co THS HalpaBlIeHUs YBEIOMIICHUSI.

[Tpu HempencTaBIeHUH 3asBUTENEM JOKYMEHTOB, HEOOXOAWMBIX Ul MPEAOCTABICHHUS MYHHUIIMIIATbHON
YCIIyTH, B YKa3aHHOM Clly4yae, CIELHAIMCT COOTBETCTBYIOIIEIO OTAea MOArOTaBIMBACT MPOEKT pelIeHHus 00
OTKa3e B IMEPeBOJE JKWIOr0 MOMELIEHHs B HEXWIOE MOMEUICHHE WM HEXHWJIOr0 IOMEIICHUS B KHIIOE
MIOMEIIIEHHE, a TAKXKE YBEIOMIICHHE.

Pemenne 00 oTKasze >KWIOTO MOMEIICHHS B HEXWIOC NOMEIICHHE WM HEXIJIOTO TTOMEIICHHUS B JKHAIOE
MOMELIeHHE JO0JDKHO COJepkKaTh OCHOBaHMSI 0TKa3a ¢ 0043aTebHOIN CChUTKOM Ha HApYLIEHUS.

Pemenne o mepeBone mnm 00 OTKa3e B NEPEBOAE JKWIOTO ITOMEIIEHHSI B HEXKIIOE TOMEUICHHE WIH
HEKWJIOTO ITOMEIIEHHSI B JKIWJIOE TIOMEIIEHHUE TTOIIICHIBACTCS JODKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOTO OpraHa B
JIBYX 3K3EMIUIApax U MepelaeTcs CIelHaaiucTy, OTBETCTBEHHOMY 3a IPUEM-BbIJauy JOKYMEHTOB.

B cnyuae npencrasneHus 3asBleHUs 0 nepeBoje nomeeHus yepe3 MOL[ 1oKkyMeHT, MOATBEPKIA0IINI
MIPUHATHE pellieHus, Hanpasisiercs B M®DL, ecniu mHOM criocob ero moydeHus: He yKa3aH 3asBUTEIICM.

MakcuMmanbHbli CPOK BBITOJIHEHUS! aIMUHUCTPATUBHOM MPOLEAYpbl NPUHATHA PELIeHHs O TepeBojie WIn
00 OTKaze B MEPEeBOJIE KUIOTO MOMEUICHUS B HEXUIIOE U HEXUIIOTO TIOMEIICHHUS B JKUJIO€ MOMEILIEHHE HE MOXKET
NPEBHIIIATE CPOKA ISTH JHEH CO THS MPEICTABICHHS B YIOJHOMOYECHHBIN OpraH JOKYMEHTOB, 005S3aHHOCTD IO
MPEICTaBIEHUIO KOTOPBIX B COOTBETCTBUM C NMYHKTOM 2.6.1 HacTOSIIEro agMHUHHUCTPATUBHOIO perjiaMeHTa
BO3JI0XKEHA Ha 3asIBUTEJIS.

Kpurepuit npuHATHS pemieHus: Hanuyue (OTCYTCTBHE) OCHOBAaHHMM JUIS OTKa3za B IIPEIOCTAaBICHUU
MYHHUIATIAIEHON YCIYTH, IPEIyCMOTPEHHBIX IIYHKTOM 2.7 HACTOSIIETO aIMUHUCTPATUBHOTO PETTaMeHTa.

PesynbraToM aiMUHUCTPATUBHOM MPOLIEAYPHI ABISETCS MOCTYIUIEHHE K CIELHUANNCTY, OTBETCTBEHHOMY 3a
IpUeM-BbIJady JOKYMEHTOB, PELICHHUS O IIEpPeBOie WK 00 0TKa3e B IEPEBOAEC KIJIOTO MOMEIICHHUS B HEXKUIIOE U
HEKMJIOTO TIOMEIICHHUS B KIJIOE TIOMEIICHHUE.

PesynmpTar BEINONHEHUS aJIMUHUCTPATHBHOW MPOUEHYPHl (UKCHPYETCS B CHCTEME JJIEKTPOHHOTO
JOKYMEHTOO0OPOTa YIOIHOMOYEHHOTO OpTraHa, XKypHaJle peTUCTPaLi.

3.1.4. Beigaua(HanpaBiieHUE )JOKYMEHTOB TI0 Pe3yJIbTaTaM MPeTOCTaBICHUS MyHUITUTIATLHONW YCITYTH.



3.1.4.1. Brigaua (HampaBiieHHE) TOKYMEHTOB IO pe3yJibTaTaM MPEAOCTaBICHUS MYHUITUNIAILHON YCIIYTH B
YIOJIHOMOUYEHHOM OpraHe.

OcHoBaHUEM IS Hayala TMPOUEAYpPHl BBIIAYM JOKYMEHTOB SBJSIETCS Hamwmdue c(opMHpOBaHHBIX
JIOKYMEHTOB, SIBJISIFOILUXCA PE3YIbTaTOM IIPEIOCTABICHNS MYHUIIMIIAIbHON YCIYTH.

[ momy4yeHns: pe3yiapTaTOB MPEAOCTABICHISI MYHUIUIAIBHONH YCIYyTH B OyMa)XHOM BHIC W (WM )IIA
CBEPKH JJIEKTPOHHBIX O0pa3oB JOKYMEHTOB C OpHUrHMHajamMH (IIpH HANpaBlIEHUHM 3ampoca Ha MpeaoCTaBlIeHHUE
yeayru yepes EINTY, PIT'Y (mpu Halmn4uu TEXHUYECKOW BO3MOMKHOCTH) 3asBUTENb MPEABSBISET CIEIYIOLINE
JOKYMEHTBI:

1) JOKyMEHT, YAOCTOBEPSIOMINN JTUYHOCTh 3asIBUTEIS;

2) TOKYMEHT, MOATBEPKIAIOIINN OTHOMOYUS NPEACTaBUTENS HA MOJIY4YeHHEe JOKYMEHTOB (€Il OT UMEHU
3asABUTEIIS ICHCTBYET MPEICTABUTEND);

3) pacmucka B MOJIy4€HUH JOKYMEHTOB (TIpU €€ HAIMYHUH Y 3asABUTEN).

CrienuanucT, OTBETCTBEHHBIM 3a IIPUEM U BbIAAa4dy JOKYMEHTOB, IPU BblJaue pe3ybTara MpeaocTaBIeHUs
yCIyTu Ha OyMa)KHOM HOCHTEJIE:

1) ycTaHaBIMBaeT IMYHOCTH 3assBUTEIIS JTUOO €ro MpeICcTaBUTEIS

2) mpoBepsieT MPaBOMOUUS MPEJCTABUTEINS 3asiBUTENs IEHCTBOBATh OT UMEHH 3asBUTENS MPU MOJTYUESHUU
JIOKYMEHTOB;

3) BBIAAET JOKYMEHTEHI;

4) peructpupyer (GakT BBAAYM JOKYMEHTOB B CHCTEME AJIEKTPOHHOTO JOKYMEHTOOOOpOTa
YIOJIHOMOYEHHOTO OpraHa U B KypHalle perucTpaluu;

5) oTKa3BIBaeT B BBIAUE PE3yJIbTaTa IPEJOCTABICHUS MyHUITUITAIBHONW YCIIYTH B CITy4Yasx:

- 3a BbIJaYeil TOKYMEHTOB 00paTUIIOCh JIUIIO, HE ABJISIOIIEECs 3asBUTeNIeM (€ro MpeACcTaBUTENIEeM);

- oOpaTHBILIEECs JIUI0 0TKA3aJI0Ch MPEIbSIBUTh JOKYMEHT, YAOCTOBEPSIOMINN €TI0 JTUYHOCTb.

B cnyuae nogauu 3asBUTENEM JOKYMEHTOB B 3JeKTpoHHOM BHae nocpeactsoM EIITY, PIITY u ykazanuu
B 3aIIpoce O MOIYYECHHUH Pe3yiIbTaTa MPEeIOCTaBICHHS YCIYTH B AJIEKTPOHHOM BUJE, CIEUAINCT, OTBETCTBEHHBIN
3a [PUEM U Bblauy JOKYMEHTOB:

1) ycTaHaBIMBaET IMYHOCTH 3assBUTEIIS TUOO €ro MpeICcTaBUTEIS,

2) mpoBepsieT MPaBOMOYHS MPEACTABUTEINS 3asBUTEISI JCHCTBOBATh OT UMEHHU 3asBUTENS IPU HOIYYCHUN
JIOKYMEHTOB;

3) cBepseT AIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHHATAMU (TIPH HAIIPAaBICHUH 3aIpOca U JOKYMEHTOB
Ha mpenocTasienue ycnyru yepes EINTY, PIITY;

4) yBenomJsierT 3asfBUTENS O TOM, YTO PE3YyIbTaT MPEIOCTaBICHUA MYHHLMIANbHON ycinyru Oyner
HanpagiieH B in4HbIi kadbunet Ha ETII'Y, PIII'Y B dopme A5IeKTpOHHOTO JOKYMEHTA.

[Tpu ycTaHOBIIEHHH PACXOXKICHUI DJEKTPOHHBIX O0Pa30B JOKYMEHTOB, HAIPABICHHBIX B AJIEKTPOHHOU
(dbopme, ¢ OpUTHHAIAMH, PE3yJIbTAaT MPEAOCTABICHUS YCIYTH 3assBUTEI0 He Hanpasisietcs yepe3 EIIT'Y, PIITY, o
YEeM COCTABIIAETCA aKT.

B ciydae, eciau mpuHATO peIIeHHE O TIEPEBOIE MIIM 00 OTKa3e B MEPEBOE KIJIOTO MOMEIICHHS B HEXXUIIOE
1 HEXWJIOTO MOMEIICHUS B KWIOE ITOMEIICHNE, TaHHOE PEIICHHE CKAaHUPYETCS U HAIIPaBIISIETCS] 3aIBUTEIIO Yepe3
EIIT'Y, PIIT'Y nubo Hanpapnsercs B popMe IEKTPOHHOTO JOKYMEHTA, OAMMCAHHOTO JICKTPOHHOH IOAIMUCHIO B
Tu4HbIA kKaOuHet 3asBuTens Ha EIITY, PIII'Y. [lanHoe pelieHHe BbINASTCS WIIM HAMpPaBISCTCS 3asABUTEIIO HE
MO3/IHEE YeM Uepe3 TPHU padodMX IHS CO IHS IMPUHATHS TAKOTO PEHICHUS M MOXKET OBITh 00)KaJIOBAHO 3asBUTEIEM
B Cy/IcOHOM IOPSIZIKE.

MakcHuMaJTbHBIA CPOK BBIMOJIHEHUS JAHHOW aIMUHUCTPATUBHON NPOIIEyphl COCTABIsET 3pabodnx JHS CO
JHSI TIPUHATHUS PEIICHHs O MEepeBOJe MM 00 OTKa3e B MEPEBOJE KUJIOI0 MOMENICHUS B HEXHUIOE U HEKHIOTO
MTOMEIIEHHUS B XKUJIO€ TOMEIEHUE.

Kputepuii npuHsATHA peleHHs: MPUHATUE PELICHUS O TepeBojie WM 00 OTKasze B MEPEBOJE >KUIOTO
MIOMELIEHUS B HEXKUJIO€ U HEXKUIIOTO IIOMEIIEHUS B J)KUII0E IOMELLEHHE.

PesynbraToM agMUHHUCTPAaTUBHOU MPOLIEAYPHI ABIISETCS BblAaya WM HalpaBlIEHUE 10 aIpecy, YKa3aHHOMY
B 3asBiieHuY, 1u00 uepe3 MO, EIIT'Y, PIII'Y 3asBHTENO TOKYMEHTA, TMOATBEPKIAIOIIETO MPUHITHE TaKOTO
pelieHusl.

PesynmpTar BEHINONHEHUS aJIMUHUCTPATHBHOW MPOUEHYPHl (UKCHPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa yIOJIHOMOYEHHOTO OpraHa U B KypHaJle perucTpaluu.

4. ®opMBI KOHTPOJIA 32 UCIIOJHEHHeM AAMMHUCTPATUBHOI0 perjiaMeHTa

4.1. TlopanoK OCYIIECTBICHHUA TEKYLIEro KOHTPOJIA 3a COOJIOJEHHEM M HCIOJHEHHWEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMM JIMLAMH IOJIO’KEHUM HAaCTOSILEro aJgMUHHMCTPATUBHOIO DErVIAMEHTa M HHBIX HOPMAaTHBHBIX
NPaBOBBIX AaKTOB, YCTAHABIUBAIONINX TPEOOBAaHMS K IPEAOCTABICHHIO MYHHIMIAIBHON YCIyTH, a Takxke
MPUHATUEM UMHU PELICHUH.

Texymuii KOHTPOJIB 32 COOMIOCHNEM U UCTIOTHCHUEM JTOJDKHOCTHBIMH JINIIAMH YITOTHOMOYEHHOTO OpraHa
ydeTa IIOJIO)KEHUH JaHHOTO aJAMHMHUCTPAaTUBHOIO perjaMeHTa M MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB,



YCTaHABIHMBAIONINX TPEOOBAHMS K IIPEIOCTABICHUIO MyHUIIMITAIEHON YCIIYTH, a TAakKe NPUHIATHEM MU peIIeHUN
(mamee - TEKyIIH KOHTPOIB IESTEIHHOCTH) OCYIIECTBISICT JOPKHOCTHOE JIUIO YIOTHOMOYEHHOTO OpraHa.

Texylmmii KOHTPOJIb OCYIIECTBJISIETCS MYTEM M[POBENEHUs MPOBEPOK COOMIOACHUS W MCIOJHEHUS
JOJDKHOCTHBIMHU JIUIIAMH M COTPYIHHUKAMH ITOJIOKCHUI HACTOSIIETO aJMHHUCTPATUBHOTO PETIaAMEHTA M HHBIX
HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABIUBAIONINX TPEOOBAHUS K IPEIOCTABICHIIO MyHHIINIATBHON YCIYTH.

4.2. Tlopsaok M NEPUOIUYHOCTb OCYILECTBJICHUS IUIAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK IMOJHOTHI U
Ka4yecTBa MPEJOCTABICHUS MYHHIUIATBHON YCIYTH, B TOM YHUCIE MOPSIOK M (POPMBI KOHTPOJIA 32 MOJHOTOW U
Ka4eCTBOM IIPEIOCTABICHNS MyHUITUITATBHON YCITyTH.

KoHTponb 3a MHONMHOTOW M KayecTBOM MPEJOCTABICHUS MYHUIUIAJBHOW YCIyrM BKIIOYaeT B cels
MPOBEJCHUE IMPOBEPOK, BBISBICHWE W YCTpaHEHHE HapyIIEHUH IpaB 3asBUTENEH, NPUHATHE pELICHUH Hu
MOJITOTOBKY OTBETOB Ha UX OOpAICHUS, COACpKAIIIE K00kl HA NSHCTBU(0E31eCTBUE )COTPYTHIUKOB.

IIpoBepkrn TMOMHOTHI M KayecTBa NPEAOCTABICHUS MYHUIUMNAIBHOW YCIYTH OCYILECTBIAIOTCA Ha
OCHOBaHHH PACTIOPSKEHUN YIIOJIHOMOYEHHOTO OpraHa.

[TpoBepku MOTYT OBITH IJIAHOBBIMH U BHE IUIAHOBBIMU. [1OpSIOK M MEPHOANYHOCTH IJIAHOBBIX IPOBEPOK
YCTAaHABIHMBAIOTCS PYKOBOAUTEIEM YIIOJIHOMOUYCHHOTO opraHa. [Ipm mpoBepke paccMaTpHBaIOTCSI BCE BOIPOCHL,
CBSI3aHHBIE C MPEIOCTABICHUEM MYHHULMIAIBHON yCIyrd (KOMIUIEKCHBIE MPOBEPKH), WIH OTIEIIbHBIE BOIIPOCHI
(TeMaTuveckue MpOBEPKH).

BHeruiaHOBBIE TIPOBEPKH MPOBOIATCS ISl IPOBEPKH (pakTa yCTpaHEHHsI paHee BBISIBICHHBIX HapyIICHUH, a
TaKXKe B Cllydae IMOJlydeHHs kayno0 Ha aercTBus(Oe3neiicTBrue)cOTpyIHUKOB. [IpoBepkH Takxke MPOBOIATCS MO
KOHKPETHOMY OOPAICHUIO 3asIBUTEIIS.

4.3. OTBETCTBEHHOCTh JIOJPKHOCTHBIX JIMI, YIOJHOMOYEHHOIO OpraHa 3a pelieHus U AerCTBUS
(6e3neiicTBUE), MPUHUMaeMbIe (OCYIIECTBISIEMbIE) MU B XOJI€ MPEAOCTABICHHSI MyHULIUTIAIBHOW YCIYTH.

Ilo pesyiabraramM TMpOBEpOK B  CiIydae BbISBJICHHUA HApPYLIEHUH  TOJIOKEHUH  HACTOSIIETro
aJIMUHHUCTPATHBHOTO PETIaMeHTa M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAaHABIHMBAIOUINX TpeOOBaHUS K
MPEJOCTABICHUI0 MYHHUIMIAIBHONW  YCIYyTH, BHUHOBHBIE COTPYJHHUKHM U  JIOJDKHOCTHBIE JIMIIAa HECYT
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepaunu.

CoTpyaHUKH, OTBETCTBEHHBIE 3a MIPHEM 3asBICHUN U JOKyMEHTOB, HECYT IIEPCOHANBHYIO OTBETCTBEHHOCTh
3a cOOJI0OIEHNE CPOKOB U MOPSIIKA TIPHEMa U PETUCTPAINH TOKYMEHTOB.

IlepcoHasnbHasi OTBETCTBEHHOCTh COTPYAHHMKOB M JOJDKHOCTHBIX JIMI[ 3aKPEIUIseTcd B HUX JTOKHOCTHBIX
WHCTPYKIIMAX B COOTBETCTBUH C TPEOOBaHUSAMHU 3aKOHOIaTeNbCTBa Poccuiickoit deaepanuu.

4.4. TlonoxeHus, XapakTepu3ymonme TpeOoBaHU K MOPSAKY U (opMaM KOHTPOJS 3a MPEIOCTaBICHUEM
MYHULUTNAIBHON YCIYTH, B TOM YHCJIE€ CO CTOPOHBI IPpaX/iaH, UX 0ObEIUHEHUH U OpraHn3alni.

KonTponp 3a wuCIONHEHHEM [AaHHOTO aJMHHUCTPATHBHOIO pErJiaMeHTa CO CTOPOHBI TpaxaaH, HX
OOBEIMHEHU W OpTaHW3allMil SBISETCS CaMOCTOSITEIBHONH (OPMON KOHTPOJSE W OCYHIECTBISETCS IyTeM
HamnpaBJeHUs OOpalleHUH B YINOJHOMOUYEHHBIH OpraH, a Takke IyTeM oO)KajloBaHUs AeUCTBUI(Oe3aeicTBus )
pelleHu, OCYIIECTBISIEMbIX (MIPUHSTHIX) B X0JI€ UCTIONHEHHS HACTOALIETO aIMUHUCTPATHBHOIO perjlaMeHTa.

I'pakmane, mX OOBEIMHEHUS W OpPraHM3AIMM BIPABE HANPABIATh 3aMEYaHUS W TPEUIOKEHHS IO
YIYYLIEHUIO Ka4eCTBa U JIOCTYITHOCTH MIPEIOCTaBICHUN MYHHUIIUIIAIbHON YCIYTH.

5. JocyneOoHblii (BHecyaeOHBI) MOPSAOK 00:KaJIOBaHUSI pelleHUW U JeilicTBuil (Oe3meiicTBHA)
OpPraHoB, NPeAOCTABJSIOIIMX MYHHIIMNIAJIBHbIE YCJIYTH, 2 TAKKe UX A0JKHOCTHBIX JHUIL

5.1. Uudopmanust 1isi 3aMHTEPECOBAHHBIX JIHI 00 HX TpaBe Ha nocyneOHoe (BHecyneOHOe) oOKanoBaHue
neiicteuii  (Oe3medicTBUS) W(WIM) pEIICHUH, TPUHATHIX (OCYIICCTBICHHBIX) B XOA€ IPEIOCTABICHUS
MYHHUITUTIAIEHOM yCIyTH(naiee-Kanooa).

3asBUTENM HMEIOT MpaBO TMoJaTh kajnoOy Ha pemeHue U JedcTBue(Oe3neicTBUE) oOprasa,
IPEAOCTABISIIONICTO MYHHIUIATBHYIO YCIYTY, JOJDKHOCTHOT'O JIMIA, MPEJOCTABISIOMIET0 MYHHUIIUMAIBHYIO
YCIIYTY, MyHUIMIIANEHOTO CIY’)KaIlIero, pyKOBOAMUTEIS OpraHa, MPEJOCTaBIIONIET0 MyHHIUIAIBHYIO YCIYTY.

XKamoba momaercs B MHCBMEHHOH (opMe Ha OyMa)KHOM HOCHTENE, B JIIEKTPOHHOW (opMe B Opra,
PEAOCTABISIONINN MYHHUIIUTIATBHYIO YCIYTY.

XKanoba Ha pemreHus u aedcTBUs(Oe3/eiicTBHE) OpraHa, MPeJIOoCTaBISIONIEr0 MYHHIIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONICT0 MYHHIHMMAIBHYIO YCIYTy, MYHHIUIAIBHOTO CITYXKAIIEero,
PYKOBOJMTEIISI OPraHa, IMPEIOCTABIIMIONIEI0 MYHHIIMITAIBHYIO YCIYTY, MOXKET OBITh HAIlPaBJICHA IO TIOYTE, Yepes3
M®II, ¢ ucnonp3oBaHueM WHGOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHON ceTH «HTepHeT», OpUIHaIbHOrO caifTa
OopraHa, MpeJOCTaBISIONIEro MyHulunansHyto yciyry, EINIY, PIII'Y, a Takxke MoOXeT OBbITh NPHHSATA MPH
JTMYHOM MPHEME 3asIBUTEIIS.

3asBUTENH MOXKET OOPATHUTHCS C 5Kan000i, B TOM YHCIIE B CIECAYIOIIUX CITydasX:

1) Hapyimenue cpoka perucTpaimu 3ampoca o MpeaoCTaBIeHIH MyHUITUTIAILHOW YCITYTH;

2) Hapymienue cpoka mpeaoCcTaBiIeHUs] MyHUIMITATEHON YCITYTH;

3) TpeOoBaHMe Yy 3asBUTENS JIOKYMEHTOB WM HWH(QOpPMANWK JIMOO OCYIICCTBICHUS JCHCTBUH,
NPEACTaBICHUE WM OCYIICCTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMU TIPABOBBIMH aKTaMHU



Poccuiickoii  ®enepanuy, HOPMATHBHBIMH TPaBOBBIMH aKTaMH CyObekToB Poccuiickoit ®Denepanuu,
MYHHUIATAITEHBIME IPABOBBIMU aKTaMHU JIs IPEJOCTABICHUS MyHUIUITATBHON YCIIyTH;

4) oTka3 B mmpueMe JOKYMEHTOB, NPEAOCTaBlIeHHNEe KOTOPBIX MPEAYCMOTPEHO HOPMAaTUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoii denepanny, HOPMATUBHBIMU MTPaBOBbIMH akTaMu CamapcKol 00JIacTH, MyHHIIUTIATbHBIMH
IPaBOBBIMH aKTaMH JUIS IPEIOCTABICHISI MyHHINIAIBHOMN yCIyTH, Y 3asIBUTEIIS;

5) OoTka3 B MpPENOCTaBICHUW MYHHUIMIAJIbHON YCIYTH, €CIM OCHOBAaHUS OTKa3a HE MPEAyCMOTPEHBI
(denepa’abHBIMU 3aKOHAMU U MPHHATHIMU B COOTBETCTBHU C HHUMH WHBIMH HOPMATHBHBIMHU TPAaBOBBIMU AKTaMU
Poccuiickoii ®enepanmu, 3aKOHAMH W WHBIMA HOPMATHBHBIMU TIpaBoBbIMH akTamu Camapckoit oOnactw,
MYHHUIIATAIEHBIME IPABOBEIMH aKTaMHU;

6) 3aTpeboBaHMeE C 3asBUTEIIS IPU MPEJOCTABICHUN MYHUIIUIIAILHON YCIYTH IJIaThl, HE IPEyCMOTPEHHON
HOPMAaTHBHBIMHU IPaBOBBIMH akTamu Poccuiickoit denepanyv, HOpMaTUBHBIMU MPABOBBIME akTamu Camapckoi
00JTaCTH, MYHUITUITATHHBIMHU TIPABOBBIMH aKTaMU;

7) oOTka3 opraHa, MpPeJOCTaBJISIONIEI0 MYHULUMOAIBHYIO YCAYry, JOJDKHOCTHOTO JIMIAa OpraHa,
IPEIOCTABIISIONIETO MYHUIMITATEHYIO yCIyTY, MHOTO(YHKITHOHAJIBHOTO IIEHTDA, paboTHuKa
MHOTO(DYHKITHOHAIIBHOTO IIEHTPa, OPTaHU3aI|i, MPeyCMOTPEHHBIX YacThio 1.1 crathu 16 deaepanbHOro 3aKoHa
Ne210, mnm ux paOOTHUKOB B UCIIPABICHHUU JOMYNICHHBIX UMHU OIEYaTOK M OMIMOOK B BBHIJAHHBIX B PE3YJITATE
NPEIOCTABICHUS] MYHHIUIAIBHON YCIYyTH MOKyMEHTax JIMOO HapyIleHHE YCTaHOBICHHOTO CpPOKa TaKUX
WCIIPaBJICHHIA;

8) HapylleHHMe CpoKa WIM TopsAAKa BBIJAYM JOKYMEHTOB IO pe3yiabTaraM IperoCTaBIeHUS
MYHHUIUATEHON YCITYTH;

9) mpuoCTaHOBICHNE TPEIOCTABICHNUS MYHHIMIAIBHON YCIYTH, €CIIM OCHOBAHUS NPHOCTAHOBJICHUS HE
IPeAyCMOTPEHBI (heepaabHBIMUA 3aKOHAMH W TPHHATBIME B COOTBETCTBUH C HUMU WHBIMH HOPMATHBHBIMHU
npaBoBEIMH akTamu Poccuiickoit ®denepanmu, 3aKkOHAMA ¥ HMHBIMH HOPMATHUBHBIMH IIPABOBBIMH aKTaMU
Camapckoit 0671acTi, MyHHIUTIAIEHBIMY IPAaBOBBIMU aKTaMH;

10) tpebGoBaHWe y 3asBUTEISl NPH INPEIAOCTABICHHA MYHUIMIAIGHONW YCIYTH JOKYMEHTOB WA
“HPOPMAITUH, OTCYTCTBUE H (MJIH) HEMOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIHCH TP MEPBOHAYATBLHOM OTKa3e B
npueMe JOKyMEHTOB, HEOOXOMMUMBIX ISl IIPETOCTABICHHUS MYHUIMIIAIEHON YCIIYTH, 32 MCKIIOUCHHEM CIIyJaes,
MpeayCMOTPEHHBIX TyHKTOM 4 uactu 1 crateu 7 @enepanbpHoro 3akona N210-D3.

XKamoba nomkHa comepxaTh:

1) HamMeHOBaHWE OpraHa, NMPEJOCTABISIONICTO MYHHIUIIAJIBHYIO YCIYTYy, AOJDKHOCTHOTO JIMIA OpraHa,
NPEAOCTABISIIONIETO MYHUIMIAIBHYIO YCIYTYy, JHOO MYHHIMIAIBHOTO CIY)KaIllero, peIIeHus U AeHCTBUS
(Oe3neiicTBrE) KOTOPBIX 00XKATYIOTCS;

2) damminio, UM, OTYECTBO (TIOCIETHEE - TPU HAIWYHHN), CBEJCHUS O MECTE >KUTCIHCTBA 3asIBUTEIS -
(u3mUecKoro Juna MO0 HAaMMEHOBAaHME, CBEICHHUS O MECTC HAXOXKICHHS 3asBUTEINS — IOPUAWYECKOTO JIHUIA, a
TaKke HoMep (HoMepa) KOHTaKTHOTO TeledoHa, aapec (aapeca) SMEKTPOHHOM MOYTHI (TP HATHMYUH) U MOYTOBBINA
ajipec, o KOTOPEIM JOJDKEH OBITh HAIIPABJICH OTBET 3asBHUTEIIO;

4) cBemeHuss 00 OOXaTyeMbIX pCEHICHUSAX M JACUCTBUAX(OC3ICHCTBUM)OpraHa, MPel0CTaBISIONICTO
MYHULUNAIBHYIO YCIIYTY, IOJDKHOCTHOTO JIMLA OpraHa, MPEeAOCTABISIOUIEr0 MYHHLMIAIbHYIO YCIYTy, JIHOO
MYHULUTIAIBHOTO CITY>Kallero;

5) MoBOIbI, HA OCHOBAaHWHU KOTOPBIX 3asBUTENIb HE COTJACEH C pelleHHueM M jeiicTBuem(Oe3neiicTBrem)
OopraHa, IPeJOCTABIIONIET0 MYHUIUIIAIBHYIO YCIYr'y, MOJDKHOCTHOTO JHMIA OpraHa, IpPeIOoCTaBIIIONIETO
MYHHUIAMAIBHYIO YCIYTY, JHOO MYHHUIUIIAIBHOTO CIY)KAaIIero. 3asBUTEIEM MOTYT OBITh IPEICTABICHBI
JOKYMEHTHI (IIpY HATHYHH), HOATBEP>KAAIOIINE TOBOIBI 3asBUTEISL, JINOO UX KOIIHH.

5.2. Opraa MeCTHOTO CaMOYIPABJICHUS, OpPTaHW3AIlH M YHNOJHOMOYEHHBIE HA PAaCCMOTPEHHUE KaJOOBI
THIA, KOTOPBIM MOXKET OBITh HaIlpaBJICHA kaja00a 3asBUTENS B T0CYIcOHOM (BHECYACOHOM )ITOPSIIIKE.

B nmocyne6HOM (BHECYIEOHOM) MOPSIKE 3asBUTENb (IPEACTABHUTENb) BIIPABE OOPATUTHCSA C JKAIO0OH B
MUCHbMEHHOU popMe Ha OyMaKHOM HOCHUTEJIE HITH B AJIGKTPOHHOM (hopMe:

KanoOs! Ha perreHus, AedcTBUS (0€3CHCTBYS) JOIDKHOCTHBIX JIMII PACCMATPHUBAIOTCS B MIOPSAKE H CPOKH,
ycranoBiieHHble DenepanbHblii 3akoH 0702.05.2006 Ne59-D3 «O mopsake paccMoTpeHHs oOpallleHuil TpakiaH
Poccutiickoit @eneparim».

5.3. Croco0bl HHPOPMUPOBAHUS 3asSBUTEICH O MOPSAKE MOJAYN PACCMOTPEHUS JKAIOOBI, B TOM YHCIE C
ucnojpzoBanuem EINY, PIITY.

He nosngnee mms, criemyromiero 3a THEM IMPHUHSATHSA PEIICHUS, 3asBUTENI0 B MHCBMEHHOW (opme H, 1O
JKENAHWIO 3asBUTENSA, B JIEKTPOHHOM (opMe HampapiseTcss MOTHBHPOBAHHBIH OTBET O pe3yJbTaTax
paccMOTpPEHHUSI )KaTOObL.

B cnywae mpusHaHuSA Xamo0bl TOAJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE 3asiBUTENIO JaeTcs HH(POPMALUS O
JOEHCTBUSIX, OCYIIECTBISIEMBIX  OPraHOM, IPEJOCTABILIIONIMM  MYHHIHUIAJIBHYIO  YCIyry, B  IIEJSX
HE3aME/TUTEIBHOTO YCTPAHEHHS BBIIBICHHBIX HAPYIICHHH IMPU OKa3aHWHM MYHUIMIIAIEHOW YCIYTH, a TaKxkKe
NPUHOCATCS W3BUHEHUS 32 TOCTABICHHBIE HEYIOOCTBAa M yKa3bIBaeTCs MH(MOPMALMS O NANbHEHINX NeHCTBUIX,
KOTOpBIE HEOOXOAUMO COBEPIINTH 3asBUTEIIIO B HENIAX NOITYYCHUS MyHHIUIATBHON YCIYTH.



B ciyuae mpusHaHUs JKkanoObl HE NOAJIEXKAIIeH YHOBJICTBOPEHHIO B OTBETE 3asBUTEIIO JAIOTCS
apryMEHTUPOBaHHBIE PAa3bsICHEHUs] O IPUYMHAX MPHUHATOrO pEIICHHs, a Takke HHpOpMalus O MOpsIKe
00KaJOBaHUS TIPHHSATOTO PEIICHHS.

B ciydae ycraHOBJEHHs B XOJA€ WIM IO pPe3yjbTaraM pPAacCMOTPEHHMs JKajJoObl MPHU3HAKOB COCTaBa
aJIMHHUCTPATUBHOI'O IPABOHAPYIIEHUS UITU TIPECTYILICHHUS TOJDKHOCTHOE JIMIIO, HA/ICJICHHBIE TIOJIHOMOYHUSIMH O
PacCMOTPEHHIO KaJI00 He3aMEeNTUTEIBHO HAIPABIISIOT UMCIOIIHECS] MATEPHAJIBl B OPraHbl IPOKYPATYPHI.

5.4. TlepevyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYIMPYIONUX IMOPSIOK IOCYAeOHOTrOo(BHECYIEeOHOTO)
00XalloBaHHUs pPENICHUH W JeHCTBUI (Oe3leiicTBHs) opraHa, NPEAOCTABISIONIEr0 MYHUIIUIAIBHYIO YCIyTy, a
TaKXe ero JOJDKHOCTHBIX JIHII.

[Mopsinok nocynebHOoro (BHECYneOHOTO) OOXaloBaHWS pEUICHWA W IedcTBUi (Oe3medcTBHs) opraHa,
MPEAOCTABISIONIETO MyHHIIUIATBHYIO YCIYTY, & TAKIKE €r0 TOHKHOCTHBIX JIUI, PYKOBOJUTEIS YIIOJTHOMOUYSHHOTO
opraHa 100 CIEIUaINCTa YIIOJHOMOYSHHOTO OpPTraHa OCYIIECTBISIETCS B COOTBETCTBHH ¢ DeepanibHbIM 3aKOHOM
No210-®3, nocranosnennem [IpaBurenscTBa Poccutickoit @eneparuu ot 16.08.2012 Ne 840 «O nopsiake nmogauu
W paccMOTpEHUsI JKao0 Ha pelieHus u aercTBus (0e3neiicTBrue) denepaibHbIX OPraHOB UCTIONHUTEILHOMW BIACTH
U UX JODKHOCTHBIX JIUI, (helepasbHBIX TOCYAapCTBEHHBIX CITYXKAIUX, JOJDKHOCTHBIX JIMII FOCYAapCTBEHHBIX
BHEOIO/KETHBIX oHI0B Poccuiickoii denepannu, ToCcyaapCcTBEHHBIX KOPIIOPAIIUi, HaIEJIEHHBIX B COOTBETCTBHU
¢ ¢eneparbHBIMH 3aKOHAMU TOJHOMOYMSMH IO IPEIOCTABICHUIO TOCYJApCTBCHHBIX YCIYT B YCTAHOBJICHHOMN
cepe NEATENBHOCTH, M WX JODKHOCTHBIX JIHMII, OPraHW3alliid, MPEeIyCMOTPEHHBIX dacThio 1.1 cratem 16
®denepansHoro 3akoHa «O0 OpraHU3aIMU MPEIOCTABICHHUS FOCYAAPCTBEHHBIX U MYHHIUIAIBHBIX YCIYT», U UX
pabOTHHUKOB, a TaKKe (YHKIMOHATIBHBIX IICHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MyHHUIIUINIANBHBIX YCIYTH
UX pabOTHHUKOBY.

6. Oco0eHHOCTH BBITIOJHEHUS AAMMHUCTPATUBHBIX Mpouenyp (aeiicreuii) B MOI]

6.1. IlpegocraBieHue MyHUIMNAIBHONH ycayrd B MOILl ocyiiecTBiseTcs NpU HAIMYUHU 3aKIIOYEHHOTO
COTJIAIICHHSI O B3aUMOJAECHCTBUHN MEXKTY YIOJTHOMOYEHHBIM opranamu M®II.

6.2. OcHOBaHMEM JIJTsl HA4aJIa MPEOCTABICHUS MyHUIIMTIAIILHOW YCITYyTH SBJISIETCSL 0OpallieHue 3assBUTENS B
ML, pacrioyios)keHHBIN Ha TEPPUTOPUN MYHHUIIUITATILHOTO 00pa30BaHUs, B KOTOPOM IPOKHUBAET 3asIBUTEb.

6.3. UndopmupoBanue 3asBUTENEH O MOPAIKE MPEAOCTaBIECHUSI MyHUIIMNIANbHOU yciayru B M®LI, o xone
BBINIOJIHEHUS 3alpoca O MPEAOCTABICHUM MYHHMLMIAIbHOM YCIYI'M, IO MHBIM BOIPOCAaM, CBS3aHHBIM C
IIPEIOCTABICHUEM MYHULIMIIAJIBHON YCIYTH, a TAKXKE KOHCYJIbTUPOBaHUE 3asIBUTEIIEH O IOPSAKE PENOCTABICHUS
MYHHIUIIAIBHOH yeiryru B ML ocymiecTBisieTcst B cOOTBETCTBHM ¢ Tpadukom padotsr MOLI.

6.4. [lpuem 3asBICHUI O MPEIOCTABICHIH MYHHUIIMIAIGHON YCIYIH U WHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIsL IPEIOCTaBIEHN MyHULIUIIAJIbHON YCITYTH.

IIpu nuunom oOpaieHnu 3asutens B MOL[ coTpyaHHK, OTBETCTBEHHBIH 3a IPHEM JOKYMEHTOB:

- yCTaHaBJIMBAaeT JIMYHOCTH 3asBUTENSI Ha OCHOBAHHUU JTIOKYMEHTa, YIOCTOBEPSIOIIETO €ro JIHUYHOCTH,
NPEACTABHUTENS 3asBUTENSA-HA OCHOBAHUH JOKYMEHTOB, YIOCTOBEPSIONIETO JMYHOCTh M IIOJIHOMOYHS (B CIydae
oOpalleHus ero nNpeacTaBUTeNs);

- IPOBEPSIET MPEACTABIEHHOE 3asBJICHHUE U JOKYMEHTBI Ha MIPEIMET:

1) TekcT B 3aABICHUH MOJACTCS IPOUTEHHIO;

2) B 3asBJICHUW yKa3aHbl (paMHIIUs, UMs, OTYECTBO (MOCIIEeIHEES-TIPH HATMYHMK) (DU3HUYECKOTO JIMia Jr00
HauMEHOBaHHE IOPUINYECKOTO JIMIA;

3) 3asBIICHHE TTOAMTMUCAHO YITOTHOMOYEHHBIM JIHIIOM;

4) npUIIOKEHBI JOKYMEHTHI, HEOOXOMMBIE ISl ITPEIOCTABICHUS MyHHUIUIIATEHON YCITyTH;

5) COOTBETCTBUE JAaHHBIX TOKYMEHTa, YIOCTOBEPSIOLIEIO JIMYHOCTb, JAaHHBIM, YKa3aHHBIM B 3asBICHUU
HEOOXOAUMBIX JIOKYMEHTaX;

- 3alOJHSET CBEIEHUs O 3asBUTEIE€ M IPEACTaBICHHBIX JOKYMEHTaX B aBTOMaTU3MPOBaHHOMN
uHpopMmarmonnoii cucreme (AUCM®LI);

- BBIJIaCT PACIUCKY B IOJYYSHHU JOKYMEHTOB Ha IPEIOCTABICHHE YCIyrH, chopmupoBanHyio B AVC
MoIJ;

- uHGOPMHPYET 3asIBHUTENS O CPOKE MPEIOCTABICHHUS MYHHIUIAIBHON YCIYrH, CHOCO0ax IONyYCHUS
UH(pOpMAIMK 00 UCTIOTHEHUST MYHUIUITATIBHOM YCIIyTH;

- YBEZAOMJISIET 3asIBUTEIISI O TOM, YTO HEBOCTPEOOBaHHBIE IOKyMEHTHI XpaHsaTcs B MO B reuenne 30 anei,
II0CJIE YEro MepelaloTCs B YIIOJIHOMOUYEHHBIN opraH.

6.5. 3asBrneHue W JOKYMEHTBI, MPUHATHIE OT 3asABUTENS Ha MPEAOCTaBIEHHE MYHUIUNAIBLHOW YCIIYTH,
IepealoTcsl B YIIOJHOMOYCHHBIH opraH He mosfgHee 1 pabodero AHSA, CIEAYIOUNIETO 33 THEM pPErHCTpaIuu
3agBICHUSI W IOKyMeHTOB B MOII, mocpencTBOM IHYHOTO OOpamieHusi IO CONPOBOIUTEIBHOMY pPEecTpy,
coJiepKaIieMy aTy ¥ OTMETKY O mepeaade, ohOPMICHHOMY B JIBYX JK3EMILULIpaxX. YKa3aHHBIN PEecTp 3aBepsaeTCs
cotpynaukoM MOI] u mepemaercsi CenMaIuCcTy YIMOJIHOMOYEHHOTO OpraHa moj moAnuchk. OauH 3K3eMIUIp
COINPOBOAMUTENBHOTO pEECTpa OCTAeTCsl B YINOJIHOMOYEHHOM OpraH€ M XPaHUTCA Kak JOKYMEHT CTpPOroH



OTYETHOCTH OTHAEIHHO OT JHYHBIX Ael, BTopou-xpanutcs B M®I.B 3asBiaeHun mpou3BOAWTCS OTMETKA C
yYKa3aHUEM PEKBU3UTOB peecTpa, 10 KOTOPOMY IepeaHbl 3asiBICHUE U JOKYMEHTBHI.

6.6. Bolgaua 3asgBUTENIO pe3ysibTaTa MPENOCTaBICHUS MYHUIUNAIBLHOW YCIyrd, B TOM 4YHCJE Bblaaya
JOKYMEHTOB Ha OyMaXHOM HOCHTENIE, TIOATBEPXKIAIOIINX COJACp)KaHHE OJIEKTPOHHBIX JOKYMCHTOB,
HanpaBieHHbIX B MO®I] 1o pesynpraTaM  NpeAOCTaBIECHUS  MYHULMUINAJIBHBIX  YCIYI  OpraHam,
MPEJOCTaBISIOIIMMU  MYHHUIIMIIAJIbHBIE YCIYTH, a TaKXke Bblada JOKYMEHTOB, BKJIOYas COCTaBJICHUE Ha
OyMa)XHOM HOCHTENIC W 3aBEPEHUC BBITUCOK M3 WH(POPMAIIMOHHBIX CHCTEM OPraHOB, MPEIOCTABISIOIINX
MYHUIUIIAJIBHBIE YCIYTH.

IIpn oOpameHun 3asgBUTENS 3a MNPEJOCTaBICHHWEM MYHUUUNAIbHOW yciyrn uepe3 MOIL[ Beigaua
pe3yabTaTa npeJoCTaBIeHUsI MyHULMIIAIbHON YCIIYTH OCYLIECTBIsITCS IPH JU4HOM oOpaeHuu B MOLI.

6.6.1. OTBETCTBEHHOCTh 3a BBIJAYY pE3yJbTaTa MPEJAOCTABICHUS MYHULMUIIAIFHON YCIYIH HECeT
corpyauuk M®LI, ynonHomoueHHbIi pykoBoaureneM MOLI,

6.6.2. Jlnsa nomydeHus pes3ynbTara MNpPEAOCTaBICHUS MyHMLUNAnbHOH ycayru B MOILL 3asBurens
IIPEIBSBIAET JOKYMEHT, YIOCTOBEPSIIOLIUI €0 IMYHOCTh U PACIIUCKY.

B cmyuae oOpamieHus TpeACTaBUTENS 3asABUTENS ITPEACTABISIOTCS IOKYMEHTHI, YIOCTOBEPSIOIIHE
JIMYHOCTD U MOATBEPKJAIOIINE TOJTHOMOYHS IIPEICTABUTES 3asIBUTEIIS.

Corpynuuk MO®ILI, oTBeTCTBeHHBIH 3a BBIJAYYy JOKYMEHTOB, BBIJAET JOKYMEHTHI 3asBHUTENIO0 U
peructpupyet ¢akt ux Bbimaun B AC MO®II. 3asButens moaTBepkaacT GakT MOJYYCHUS JTOKYMEHTOB CBOESH
MOAMNKCHIO B PaclHCKe, KoTopas octaercsa B ML,

HesoctpeboBannbsie noxkymeHTHl Xxpassatcs B M®Ll B Teuenme 30 mHEH, mocie 4Yero mepenaroTcs B
YIOJHOMOYEHHBIN OpTraH.

6.7. VHble nedcTBUs, HEOOXOMUMBIE JUIs MPEJOCTaBICHUS MYHHULMIAIBHON yCIyrd, B TOM 4YHCIE
CBSI3aHHBIC C MTPOBEPKON JCHCTBUTEIEHOCTH YCHICHHON KBATH(DUIIMPOBAHHON IEKTPOHHON ITOIIICH 3asBUTEIIS,
HCIIOJIB30BAaHHON TIPH OOpAICHNH 32 IOyYSHHEM MYHHUIMIIAIBHON YCIYTH, 8 TAKXKE C YCTAHOBICHUEM IIEPEUHS
CPEICTB YAOCTOBEPSIOIIMX IIEHTPOB, KOTOPBIE JMOMYCKAlOTCA MJIi HMCIHOJBb30BaHUS B LENAX OOECIeYeHHs
YKa3aHHOM MIPOBEPKHU u ONpeNeTsIOTCS Ha
OCHOBaHUHYTBEPXKIaeMOUYITIOITHOMOYCHHBIMOpraHoMItocoriacoBanuocDeaepanbHoiicayk0o0iide3onacaoctuPoc
cuiickoii denepanuu Mojenu yrpo3 6€30MacHOCTH WHPOPMAIMK B HHPOPMAIIMOHHOMN CUCTeMe, UCIIONh3yeMOU B
[eNnsIX mpueMa OOpalleHuH 3a MOMYYeHUEM MYHHUIMMAIBHON YCIYTH W(WIH)IPEIOCTABICHHUS TaKOH YCIYyTH, B
M®I] He npeaycMOTpEHBI.

6.8. Jlocyne6Hoe (BHecyneOHOe) oOxalloBaHHE pelieHui u aercTBuil (0e3neiictBus) ML, corpyanuka
M®II ocymecTBiseTcss B MOpAAKE, NPEAYCMOTPEHHOM IYHKTOM 5.1 HacTOsIIero aaMUHHCTPATUBHOTO
perjaMeHra.



[Mpunoxenne Ne 1
K AZIMUHHCTPAaTHBHOMY PErTIaMEHTY MPEIOCTaBICHHUS MyHUIIUIATIBHON yCIyTH
«[lepeBoj KUIIOTr0 MOMEIIEHHs B HEXKIIIO€ TTIOMEIIEHNE U HEXXUIIOTO MOMEIIEHHUS B )KUJI0€ TIOMEIIEHUE)

BJIOK-CXEMA
MNPEJOCTABJIEHUA MYHULIUITIAJIBHOU YCIIYTU «IIEPEBO/I XKWJIOI'O IIOMEIIEHHW A B
HEXXMJIOE ITIOMEIIEHUWE 1 HEXKMJIOTI'O IIOMEIIEHHWA B )KUJIOE ITOMEINEHHME»



[Mpunoxenne Ne 2
K AZIMUHHUCTPAaTHBHOMY PErJIaMEHTY NPENOCTaBICHHUS MyHUIIUTIATBHON yCIyTH
«[lepeBoj KUIIOTr0 MOMEIIEHHs B HEXKIIIO€ TOMEIIEHNE U HEXXHUIIOTO TOMEIICHHUS B )KUJI0E TIOMEILIEHUE)

HpaBOBbIe OCHOBAHHUA NMPEAOCTABJICHUA MyHHHHHaJIbHOﬁ yciayru
«Hepenon KIJIOI0 MOMCIICHUA B HEXKHUJI0€ MOMEIIICHUE U HE JKUJIOI0 MOMEIICHUA B )KUJI0€ MMOMCILICHUEC»

[IpenocraBneHre MyHUIUNATBLHON YCIYTH OCYILIECTBIISIETCS B COOTBETCTBHH C:

- Kunuuaeim Kogexkcom Pocceniickont @enepanuu;

- henepanbHBM 3aK0HOM OT 27.07.2010 Ne 210-03"06 opranu3anuu npeaoCcTaBICHUS TOCYyIapCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyr";

- moctanoByieHueM I[IpaBurensctBa Poccuiickoit @enepanuu ot 10 aBrycra 2005 Ne 502 «O6 yTBepkIeHUH
(hopMBI yBeTOMIIEHUS O TIEpeBO/Ie (0TKa3e B MEPEBOJIC) JKUIIOTO (HEXKHIIOT0) TIOMEIICHUS B HEXHMII0e (GKHUII0e)
MOMELICHHUEY;

- pactiopspkenueM [paBurtenbpctBa Poccutickoit @enepanuu ot 17 nexadpst 2009 r. Ne 1993-p "OO6 yTBepxaeHUA
CBOJHOTO MIEPEYHS IIEPBOOUYCPETHBIX TOCYIaPCTBEHHBIX W MYHHITUITATIBHBIX YCIIYT, IPEI0CTABISIEMBIX B
3JIEKTPOHHOM BHJE";

- UHBIMH HOPMATUBHBIMH aKTaMHU OPraHOB MECTHOT'O CAMOYTIPABIICHHS CEIILCKOT0 moceneHus bopckoe



[punoxenne No 3
K AZIMUHHUCTPAaTHBHOMY PErJIaMEHTY NPENOCTaBICHHUS MyHUIIUTIATBHON yCIyTH
«[lepeBoj KUIIOTr0 MOMEIIEHHs B HEXKHIIIO€ TOMEIIEHNE U HEXXUIIOTO TOMEIICHHUS B )KUJI0€ TIOMEILIEHUE

@opMa 3as1BJIEHHS O NPEIOCTABJICHUM MYHMUIMNAJBHON yCIyru

KOMY:

(HaPIMeHOBaHI/Ie YIOOJHOMOYEHHOTO OpraHa MECTHOI'O CaMOpraBJ’ICHI/Iﬂ)

oT

(CO6CTBCHHI/IK KHJIOro (HC}KI/IJ'IOFO) IMOMCUICHUA, 160 YHOOJIHOMOYEHHOE UM JIULIO, 100 COOCTBEHHUKH YKUJIOTO

HEXMJIOTO0) IOMEIICHUS (HYKHOE IOTYEPKHYTH), HAXOAAIIETocs B 001Iei COOCTBEHHOCTH JBYX U Oolee Iull, B

cirydgae, €CJIM HU OJUH U3 COOCTBEHHHUKOB JTHOO UHBIX JIiI HE YIIOJTHOMOYEH B YCTAHOBJICHHOM MOPAAKE NIPEACTABIATH

MHTEPECHI APYTUX COOCTBCHHUKOB)

Mpumeuanne. 11 GuU3HIECKUX JIHI] yKA3BIBAIOTCSA: (HaMUIHS, MM, OTIECTBO, PEKBH3UTHI JOKYMEHTA, YIOCTOBEPSIOIETO IMIHOCTS (CepHs, HOMep,
KEM U KOTJIa BBIJIaH), MECTO KHTENIbCTBA, HOMEP TenedoHa; s MPEACTaBUTENs (PU3MIECKOTO JIMIA YKa3bIBAOTCS: (paMIIINS, UMS, OTYECTBO
HpeCTaBUTENs, PEKBU3HUTHI JOBEPEHHOCTH, KOTOPAsl IpHUiIaraeTcs K 3asBiaeHuto. JIis IopuIM4ecKuX JIMI] yKa3bIBalOTCsl: HANMEHOBAHHE,
OpraHU3aIMOHHO-TIPaBOBas (popMa, agpec MecTa HaXOXKACHH, HoMep TenedoHa, GaMUIHs, M, OTIECTBO JIHI[A, YIOITHOMOYEHHOTO IPECTaBIATh
HHTEPECHI I0PUIMYECKOrO JIMIIA, C YKa3aHHEM PEKBU3UTOB JIOKYMEHTA, YIOCTOBEPSIIOLIET0 3TH TOJTHOMOYHS U IIPUJIAraeMOro K 3asBJICHHIO.

MecTo HaX0KACHHUS TOMEILICHUS

(yKaSLIBaeTCX TOJIHBIN ajapec: 06nacn>, MYHHUIIMIIAJIBHOC o6pa3013a1—me,

paiioH, HaceJICHHbIN MyHKT, YA, JIOM, KOPITyC, CTpOCHHE, KBapTupa (oduc),

TOJIbE3T, ITAXK)
Ha3nauenune nomenieHus:

()KI/IIIOG WA HCXKHIIOC, d)yHKLII/IOHaHLHOC Ha3HA4YCHHUC HCIKHUIIOTO HOMeIHeHPI}I)
IIpomry pa3pemuTs nepeBos

(3KHIOTO (HEXKHIIOTO) IIOMEIIEHHST B HEKIIIOS(JKIIIOe) IoMelieHre 6e3

HIPOBEJICHUS €r0 epeyCTPOICTBA U (WIIN) NEPEIIAHUPOBKH, U (MIIH) HHBIX PEMOHTHO-CTPOHTEIBHBIX PabOT I C

IIPOBEACHUEM HepeycmoﬁCTBa n (PIJ'II/I) TICPCILTAaHUPOBKU B COOTBETCTBUU C IPEACTABJIICHHBIM IIPOEKTOM (HpOeKTHOﬁ

JIOKyMEHTauuei), U (M) HHBIX PEMOHTHO-CTPOUTEIBHBIX PaboT - HY)KHOE YKa3aTb)

B ICJIX UCIIOJBb30BaHUA IIOMCIICHHA B KAUCCTBE

(pyHKIIMOHATEHOE HA3HAUCHHUE)
CpOK IpoOn3BOACTBA PEMOHTHO-CTPOUTCIIbHBIX pa60T:

C u—u 20 . IO "_" 20 T.
PexxuM mpon3BOACTBa PEMOHTHO-CTPOUTENBHBIX PaboT:

c o 4acoB B IHU.

O06s13y10CB:

* OCYILECTBUTH PEMOHTHO-CTPOHUTENbHBIE pa0OTHI B COOTBETCTBHH C MMPOCKTOM (IIPOESKTHOH TOKYyMEHTANNei)
HepeyCTPOHCTBa U (WIIH) EPETIaHUPOBKH MTEPEBOIMMOTO IOMETIICHHS;

* o0ecreunTh CBOOOTHBIN TOCTYI K MECTY MPOBECHUST PEMOHTHO-CTPOUTEIBHBIX paboT YIOTHOMOYECHHBIX
JOJDKHOCTHBIX JIMIT aIMHHHUCTPAIINK MYHUITUITAIBHOTO 00pa30BaHus Uil IPOBEPKH X0/1a padoT;

* OCYIIECTBUTH PabOTHI B YCTAHOBJICHHBIE CPOKHU H C COONIOICHUEM COTJIACOBAHHOTO PEXKHMa IIPON3BOJICTBA
PEMOHTHO-CTPOUTENBHBIX PaboT.



K 3asBnenuto mpuiararoTcs Clieyronne JOKyMEeHTHI:

1)

(yKaSLIBaIOTCS{ BUJ U PCKBU3UTBI IPABOYCTAHABJIMBAIOLIETO JOKYMEHTA Ha IIEPEBOAMMOC IIOMEIICHUE

C OTMETKOM: TIOUTMHHUK WJTH 3aCBUICTECICTBOBAHHASA B HOTApUAJIbHOM IOPSAKE KOHPXS{)
2) poeKT (MpOeKTHAas JOKYMEHTAIIHS) IIePeyCTPOCTBA U (WIIH) TIEPETNIAaHUPOBKH IIEPEBOJJUMOTO TIOMEIICHUS HA
mcTax (eciu TpedyeTcs mepeycTpOHCTBO U (MK ) TIepeTUIaHUPOBKa);
3) IwIaH NepeBOAMMOrO HEXHIIOTO IIOMEIICHUS C €r0 TEXHUYSCKAM OIMCAaHUEM (TeXHHYSCKHH TaclopT
ITOMEIICHUSI - €CJIU TIEPEBOIUMOE TIOMEIICHHE JKIIOE);
4) MO3TaXHBIN IJIaH JIOMa, B KOTOPOM HAaXOJUTCS MEPEBOIMMOE [IOMEIIICHHE;
5) MHBIE TOKYMCHTBI:

Tloamucwy uil, NoAgaBIINX 3asBJICHUE:

" n 20 r

(TIOATHCH 3asIBUTEIIS) (®.1.0. 3asiBuTES)
" n 20 T

(Imoamuck 3asBUTENA) (®.1.0. 3asBuTEIS)
" n 20 T

(TIOATKCH 3asIBUTEIIS) (®.1.0. 3asiBUTENS)
" n 20 r

(TIOATHCH 3asIBUTEIIS) (®.1.0. 3asiBUTENS)
" n 20 T

(moamuck 3asBUTENSA) (®.1.0. 3asBuTEmS)

B pamMkax ocymiecTBICHUS MEPOTIPHSITHI MO MPETOCTABICHHIO MyHHIINITIAIBHON YCIYTH BCE
HIDKETIOATIMCABIITNECS COTIIACHBI Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX B TEUCHUE HEOTPAHUIEHHOTO CPOKA B
cooTBeTcTBUU ¢ DepepanbHbiM 3ak0HOM OT 27.07.2006 1. Ne 152-D3 «O nepcoHaIbHBIX JAHHBIX.

JloKyMeHTBI IpeACTaBICHbI HA ipueme " " 20 T.
Bxopsimmit Homep peructparuu 3asBICHUS
Beinana pacnycka B OJy4eHUU JOKYMEHTOB " " 20 r. Ne
Pacnucky momyunn " " 20 T
(TIOINKCH 3asBUTEIIS) (®.N1.0. 3asiBuTENS)

(momxHOCTB, @.11.0. HOMKHOCTHOTO JHIIA, IPUHABIIETO 3asBIICHUE) (moxmHCH)



[Mpunoxenne Neo 4
K AZIMUHHUCTPAaTHBHOMY PErJIaMEHTY NPENOCTaBICHHUS MyHUIIUTIATBHON yCIyTH
«[lepeBoj KUIIOTr0 MOMEIIEHHs B HEXKHIIIO€ TOMEIIEHNE U HEXXUIIOTO TOMEIICHHUS B )KUJI0€ TIOMEILIEHUE

VYT1BepxkaeHa

ITocranoBnenueM IIpaBurenscrsa
Poccuiickoit @enepanuu

ot 10 aBrycra 2005 r. N 502

®OPMA
YBEJOMJIEHHUSI O MEPEBOJIE (OTKA3E B IIEPEBO/IE) "KHJIOT'O
(HEJKAJIOTO) HIOMEIEHHUS B HEXKWIOE (KAJIOE) IOMEIEHUE

Komy
(pammus, uMs1, OTIECTBO -
UL TPaKaH;
MOJIHOC HAMMEHOBAHHE OPraHU3aliH -
JUISL FOPUIMYECKHX JIMIL)
Kyna
(TIOYTOBBIH MHICKC U afpec
3asIBUTEIIS COTIACHO 3asIBJICHHUIO
0 MepeBo/Ie)
YBEJAOMJIEHUE

0 nepeBojie (0TKa3e B NepeBo/ie) HKUI0T0 (HeKUI0ro) NoMelleHHs B HEXKUJI0€e (KUj10€e) MoMelleHne

(HOJ’IHOG HaMMCHOBAHNE OpraHa MECTHOI'O CaMOyIIpaBJICHUS,

OCYLIECTBISIOLIETO IEPEBO NOMEIICHHS)

pPaccMOTpeB MPECTABICHHBIE B COOTBETCTBHH € YacThio 2 cTarbu 23 XKwmmiHoro xonekca Poccuiickoit @enepanun
JOKYMEHTBI O TIepeBOJE ITOMEUICHHUS 00MIeH I0maabio KB. M, HaXOAIIETOCS IO a/Ipecy:

(HaI/IMeHOBaHI/IC TOPOACKOTO WJIH CEJIBCKOI'0O HOCCJ’ICHI/M)

(HaMEHOBaHNE YIHIIBL, IIOMIAAN, IPOCHEKTa, OyIbBapa,mpoe3aa u T.I.)

KopIyc (BJIaficHHE, CTPOCHHE)
JA0M 5 , KB. 5
(HEHY)KHOE 3a4EPKHYTb)

U3 )KHUJIOTO (HEKHIIOT0) B HEXKIIOE (AKHIIIOE)

B ICIAX MCIIOJIB30BAaHUA IIOMCIICHUA
(HEHY)KHOE 3a4EePKHYTh)

B Ka4CCTBC

(BHZ( HCII0JIb30BaHUA MOMEIICHUA B COOTBETCTBHUU C 3aBJICHUEM O nepeBoz{e)

PEILNAJI ( ):

(HaHMeHOBaHPIe aKTa, Aata €ro NpuHATUA U HOMCp)

1. IloMemenue Ha OCHOBaHUH TIPWJIOKEHHBIX K 3asIBJICHUIO TOKYMEHTOB!
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JKWIIOTO (HEXKHUIIOTO) B HEXKHIIOe (SKUJIOE)

a) TIepeBeCcTH U3 0e3 peIBapUTEIbHBIX YCIOBHIA;
(HEHY)KHOE 3a4EePKHYTh)

0) mepeBecTH U3 KHIOTO (HEXHIIOT0) B HEXMIOe (KHIIOE) TP yCIOBUHU NPOBEACHUS B YCTAHOBJICHHOM ITOPSIIKE
CIIEIYIOIINX BHIOB PaboT:

(mepedeHp paboT MO MepeyCTPOUCTBY

(mepenanupoBKe) MOMELICHHS

WITH MHBIX HEOOXOJMMBIX PabOT 110 PEMOHTY, PEKOHCTPYKIHH, PECTaBPALIUM TOMEIICHHS )

2. Otka3aTh B NEepeBOJAC YKAa3aHHOTO MOMCIICHUA U3 )KI/IJ'IOFO(HG)KI/IJ'IOFO) B HCXKUIIOC ()KI/IJ'IOC) B CBA3HU C

(ocHOBaHMe(s1), ycTaHOBIEHHOE YacThio | crathu 24 JKuuiHoro konekca Poccuiickoit denepannm)

(OIKHOCTS JIHIIA, IOJIUCABIIETO YBEJOMICHHUC) (TIoamucs) (pacumppoBKa HOIIHCH)

" " 20 T.
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